ITucemo> MunooOpHayku Poccuu ot
15.02.2012 N AII-147/07 (¢ u3Mm. oT
21.10.2014) "O meTogMUYecKHUX
PEeKOMEHAALUAX 10 BHEAPEHUIO CUCTEM
BeICHUSA KYPHAJIOB YCIIEBA€MOCTH B
IEKTPOHHOM BHe"

MHHUCTEPCTBO OBPASOBAHMS U HAYKU POCCUIMCKOM ®EJIEPALIMU
[MNCbMO
ot 15 dpespans 2012 r. N AI1-147/07
O METOANYECKHNX PEKOMEHJAILIUAX
1O BHEAPEHWIO CUCTEM BEJAEHUA ) KYPHAJIOB YCIIEBAEMOCTU
B OJIEKTPOHHOM BU/JIE

Bo ucnonnenue pemenus 3acenanus npesuauyma Coseta nipu [Ipesuaente Poccuiickoii
denepanuu 1o pa3BUTHIO HH(OpMAIIMOHHOTO 001mecTBa B Poccuiickoit @enepanuu ot 30
nekabpst 2010 r. N A4-18040, paznen 11, Munobpuayku Poccuu (nanee - MuHHCTEPCTBO)
pa3paboTaHbl METOANYECKHE PEKOMEH/IAINY 1 eIMHbIE MUHUMAJIbHbBIE TPEOOBAaHUS K CHCTEMaM

BE/ICHHUS )KypHAJIOB YCIIEBAEMOCTHU YYAIMXCS B 3JIEKTPOHHOM BUJIE B 00pa30BaTEIbHBIX
yupexaeHusax Poccuiickon @enepanuu.

VYka3aHHBIE MCTOAUYCCKUEC PCKOMCHAAIIMN U MUHUMAJIbHBIC T[!e6OBaHI/ISI CHOCO6CTBYIOT
(dhopMHUpOBaHHIO YCIOBUH /IS peann3anui DeepaibHBIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaH/IapTOB HOBOTO MOKOJICHUS (HAYaILHOT'O U OCHOBHOTO 00IIIero 00pa3oBaHus) 10 Pa3BUTHIO
“H(pOpMaMOHHO-00pa30BaTEIBLHON Cpe/Ibl 00pa30BaTEIBHBIX yupekaeHui (naiee - OY) B
YaCTH:

¢ukcanuu xoxa o0pa3oBaTENbHOTO MPOLECCa;
OTpa)KEHHsI PEe3yIbTaTOB OCBOSCHHI OCHOBHOW 00pa30BaTEeIbHON MPOrpaMMBbl;

BO3MOXXHOCTH MCIOJIb30BAaHUS 1aHHBIX, (POPMUPYEMBIX B X0J1€ 00pa30BaTEIbLHOIO IpoLiecca s
peleHus 3a1a4 yrpasiIeHUs: 00pa30BaTeIbHOM JESATEIbHOCTBIO;

B3aumMoercTBust OY ¢ opranamu, OCyIIECTBIISIOIIUMHE yIIpaBiieHHe B cepe oOpa3zoBaHusl.

Metoanyeckue pekoMeHaalnu He orpanuunBaioT OV B BIOOpe HHGOPMAIIMOHHBIX CUCTEM
BEJICHUS KYpHAJIOB YCIIEBAEMOCTHU yJaIllUXCS U B UCTIOJIb30BAHUM UX PACIIMPEHHBIX
(yHKIMOHATIBHBIX BO3MOXKHOCTEH. D10 0OecneunBaeT cobronenue npas OV u pa3paboTUUKOB
Ha CaMOCTOSITENIbHBIN BEIOOP HH(DOPMALIMOHHBIX CUCTEM U Ha CBOOOY KOHKYPEHIIUH B
COOTBETCTBUM ¢ NYHKTOM 8 cratbu 3 3akoHa Poccuiickoit @enepauuu ot 27 nrons 2006 r. N
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149-®3 "O6 undopmarum, THGOPMALMOHHBIX TEXHOJOTHSX U O 3a1uTe nHpopMauuu" u
cratbi 15 3akona Poccuiickon @enepanuu ot 26 uromns 2006 r. N 135-®3 "O 3ammte
KOHKYPEHILIMHU", a TAK)Ke CO3/[aeT YCIOBUS IS NaJbHEUIIETO Pa3BUTUS TEXHOJIOTHH.

B cootBercTBuM ¢ 3akoHoM Poccuiickoit @enepaunu ot 27 utonst 2010 r. N 210-903 "O6
OpTaHu3aIuy MPEOCTABICHUS TOCYIapCTBEHHBIX U MYHUIMITATIBHBIX ycayr", PacriopsokeHusIMA
[IpaButensctBa Poccuiickoii @eneparuu ot 17 nexadpst 2009 r. N 1993-p u ot 7 centsi6ps 2010
r. N 1506-p mpou3BOAUTCS MEPEBO] TOCYIAPCTBEHHBIX YCIYT B AIEKTPOHHBIN BU. [10THBIIH
IIEpPEBO/] BCEX 3aINIAHMPOBAHHBIX YCIYT TOJDKEH 3aBepIInThes K 1 stHBaps 2014 rona.

MuHucTepcTBO 00palaeT BHUMaHKUe, YTO yCiIyra o MpeloCTaBICHNI0 HHPOPMALIUU O TeKYIIeH
YCIIEBA€MOCTH Y4YaIIErocs, BEAECHUIO 2JIEKTPOHHOIO JTHEBHHUKA U 3JIEKTPOHHOT'O JKypHalla
YCIIEBA€MOCTH OCYIIECTBISIETCS 00pa30BaTEIbHBIMU YUPEKICHUAMU IIPU Y4aCTUH OPraHOB
HCIIOJIHUTENIbHOM BilacTu cyobekTa Poccuiickoit denepanuu.

B pesynbraTte npenocTaBieHus yKa3aHHON yCIyru 00ydaronecs U UX pOAUTENN (3aKOHHBIE
MIPEICTaBUTENH ) JOJKHBI MOJTYYHUTh JOCTYIM K aKTyaJbHOU U JOCTOBEPHOIN MH(OpMAIIIH:

CBEJICHMSI O Pe3yJIbTaTax TEKYIIETO KOHTPOJIS YCTIEBAEMOCTH 00yJaroIIerocs;
CBEJICHUSI O Pe3yJbTaTax MPOMEXYTOUYHOHN aTTeCTaIlluy 00yJaroIIerocs;
CBEJICHUSI O Pe3yJIbTaTax UTOrOBOM aTTecTaliii 00y4JaroIerocs;

CBEJICHUSI O TTOCEIIAEMOCTH YPOKOB (3aHSTHIN);

CBEJICHUS O PACIUCAHUU YPOKOB (3aHATHH);

CBeZIeHUS 00 U3MEHEHHSIX, BHOCUMBIX B PacIMCaHUE YPOKOB (3aHATUN);

coJiepaHue 00pa30BaTEIBLHOIO IpoLiecca ¢ ONMCAaHUEM TEM YPOKOB (3aHATHI), MaTepuaila,
M3Y4YEHHOT'O Ha YpOKe (3aHATHH), OOIEro ¥ MHIMBUYaJIbHOTO JOMAILIHETO 3aJaHusl.

YcoBus 0OKa3aHUs TOCYIapCTBEHHOM YCIIYTH COTJIACYIOTCS co cTarthei 15 3akona "O6
obpazoBanuu", B kKoTopoit OY mpeanuchBaeTCsl OCYIIECTBISTh HHANBUAYaTbHBIN yUeT
Pe3yIbTaTOB OCBOEHUS 00YJaIOLIMMHUCS 00pa30BaTEIbHBIX IPOTPaMM, a TAK)KE XpaHEHHUE B
apXMBax JJAHHBIX 00 3THX pe3yJbTaTax Ha OyMaXKHBIX U (MJIH) SJIEKTPOHHBIX HOCUTENSIX (TYHKT
8) u obecrnieynTh pOIUTENSAM (3aKOHHBIM TPEJICTABUTEIISIM ) HECOBEPILICHHOJICTHUX
o0yyaromuxcs BO3MOKHOCTh 03HAKOMJIEHHSI ¢ XOA0M U COJepKaHUEM 00pa30BaTEIbHOIO
mporiecca, a TakXke ¢ OLEHKaMH ycrieBaeMocTH ooyydatonuxcs (myHkT 7). [Tpu atom OY
CaMOCTOSITENIEHO B BBIOOPE CUCTEMBI OLICHOK, (POPMBI, MOpSAAKA U NEPUOJTUIHOCTH
MIPOMEKYTOUHON aTTeCTalMK 00yJaromuxcst (IyHKT 3).

Takoke, corjlacHO HOJNYHKTY 16 nyHkTa 2 ctathil 32 yKa3aHHOTO 3aKoHa K komneTeHuu OY
OTHOCHTCS OCYIIIECTBIICHUE TEKYIIEr0 KOHTPOJISI YCIIEBAEMOCTH U IMMPOMEKYTOUHON aTTECTAIlUN
oOyuaroruxcsi 00pa3oBaTeIbHOTO YUPEKICHUS B COOTBETCTBUH CO CBOUM YCTaBOM U
TpeOOBAaHUSMHU HACTOSIIETO 3aKOHA.

Anvunuctpanus OV BrpaBe caMOCTOSITETFHO OPTaHU30BaTh yUeT yUeOHOU eI TeNbHOCTH,
PYKOBOJICTBYSICh IEUCTBYIOLINM 3aKOHOAATeNbCTBOM. [Ipu 3TOM pykoBoaurens OV Hecer
OTBETCTBEHHOCTH 33 COOTBETCTBHE BEIOPAHHBIX CPEACTB U POPM ydeTa HOPMATHBHBIM
TpeOOBaHUSM.
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Ipuka3zom Munzapascorpaszsutust Poccun ot 26 asrycra 2010 r. N 7611 "O0 yrBepKaeHIH
Enunoro kBann@ukanoHHOTO cTipaBOYHUKA JOHKHOCTEN pyKOBOAUTENEH, CIIEIUATNCTOB U
ciyxamux", pazaen "KpanupukanoHHbIe XapaKTePUCTUKU JTOJDKHOCTEH pabOTHUKOB
oOpasoBanus" onpeaesieHa JOJDKHOCTHAS 00S3aHHOCTh YUUTEIS OCYIIECTBISITh "KOHTPOJIBHO-
OLIEHOYHYIO JIEATEIbHOCTh B 00pa30BaTeIbHOM MPOLIECCE C UCTIOIb30BAHUEM COBPEMEHHBIX
CrocoOOB OIIEHUBAHUS B YCIOBUSAX UH()OPMAIIMIOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOT Ul
(BeneHue MEKTPOHHBIX (HOPM JOKYMEHTAIMU, B TOM YHCIIE 3JIEKTPOHHOTO XKYypHaia U
JTHEBHUKOB 00 yJarormxcs)".

B cootBeTcTBHM co cTaThe 74 riaBsel 12 pasaena [l Tpynosoro Kogekca Poccuiickoi
®eneparun "M3MeHeHue ONpeIeIeHHBIX CTOPOHAMH YCIIOBUH TPYAOBOTO I0TOBOPA IO
npruiruHaM, CBA3aHHBIM C UBMCHCHHUEM OPraHU3alluOHHBIX WM TEXHOJIOTHYCCKUX YCJ'IOBI/Iﬁ
Tpyaa" o HeOOXOIMMOCTH MEepPeBOJIa ydeTa yueOHOU AesITEILHOCTH B AJIEKTPOHHBIN BU]T
paboToaaTtens 00s3aH YBEIOMUTh PaOOTHHKA B MUChbMEHHOHN (hOpMe HE MO3/IHEE, YEM 32 JIBa
MecsIa.

IIpu BBeeHNUH PIEKTPOHHBIX (OPM yueTa HEOOXOJUMO COOIIOCHNE TPYIOBOTO
3aKOHOAATeNbCTBA. HelomycTM HeonpaBIaHHbIM pOCT TPyA03aTpaT Ha BEJEHUE JIBOIHOIO
yueTa, pabouyre MecTa JOJKHBI ObITh 000pY10BaHbI HAJIEKALIM 00pa3oM.

JelictByromas B HacTosilee BpeMsa "MHCTpyKIMS 0 BEICHUH KOJIBHON JOKYMEHTAIMu",
yrBepxkaeHHas [Ipukaszom Munuctpa npocsemienuss CCCP ot 27 gexabps 1974 r. N 167,
JIOCTOBEPHO OTPakaeT JIOTUKY M COCTaB y4eTa. Beioop GpopMbl BeieHUsT yueTa B COOTBETCTBUU C
3axoHoM Poccuiickoit @enepaunu ot 10 urons 1992 r. N 3266-1 "O0 oOpa3zoBaHuN" OTHECEH K
kommeteHimu OY. J{ns peanuzainuu cBoel komneTeHuu OY T0KHO MOATOTOBUTH
COOTBETCTBYIOIIHE JIOKAJTbHBIE HOPMATUBHBIC AKTHI.

B T0 e Bpemst HopmaTHBHAs 6a3a BEJCHUS SJICKTPOHHOTO IOKyMEHTOO0OpOTa HE 00eceunBaeT
pelIeHus Beex 3aad, NPUHATHIX I JOKYMEHT0o00opoTa B OymaxHoi ¢popme. B cBs3u ¢ 3TuM, B
psize ciydaeB BOSHUKAET HEOOXOIMMOCTh BBIBOJAa MH()OPMAIIUH B DJIEKTPOHHOM BHJIE€ HA
OyMaKHbI HOCUTEb.

VYuuTsiBas u3noxkeHHoe, MuHoOpHayku Poccun mosaraet 1eiaecoo0pa3HbIM PEKOMEH10BATh
OpraHaM HCIIOJIHUTEIBHOM BIAacTH cyObeKkToB Poccuiickoit denepariuu, ocymecTBIsSIONIM
ylnpaBiieHHe B cepe 00pa3oBaHus, B IEPEXOAHbIN IEPUOA PA3BUTHS HIEKTPOHHOIO
JOKYMEHTO000pOTa 0Ka3aTh MOMOIIs 00pa30BaTEIbHBIM YUPEKIEHUSIM B pa3padoTke
JIOKaJbHBIX HOPMATUBHBIX aKTOB, B TOM YHCJIE MUHUMH3UPYIOIUX HEOOX0AUMOCTh IIEpEBOIa
uHpopMauy U3 "IIEKTPOHHOTO XypHasa" B OyMa)kHbIH BUJ B 3aBUCUMOCTH OT UCIIOJIb3YEMbIX
B OV nH(}pOpMaMOHHBIX CUCTEM YY€Ta, a TAK)KE OMPEACIISIONMX TpeOoBaHus K popme
JIOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE, KOTIa OHU HEOOXOUMEI.

A.K.IIOHOMAPEB
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[Ipunoxxenue

CUCTEMBI

BEJAEHUA )KYPHAJIOB YCIIEBAEMOCTH ObYYHAIOIINXCA B SJIEKTPOHHOM
BUJIE B OBPA30OBATEJIbHBIX YUPEXJIEHUAX POCCUNCKON ®EJIEPALINA
ILIHU®P "IJIEKTPOHHBIN XKYPHAT"

Yacts 1. METOUYECKHWE PEKOMEHJJALINN

OOurme cBeeHus

Haznauenue noxymeHra

HacTosmuii 10KyMEHT COIEPKUT METOINYECKUE PEKOMEHALIUY 110 OPTaHU3ALMY [IEPEX01a Ha
ANEKTPOHHYIO (hOpPMY BEAECHHUS )KypHAJIOB YCIIEBAEMOCTH 00yUarouuxcs B 00pa30BaTeNIbHbBIX
yupexaeHusax Poccuiickon @enepanuu.

Be100p nHpOpMaLIMOHHON CUCTEMBI BEZIEHHS B JIEKTPOHHOM BH/I€ )KYPHAJIOB YCIIEBAEMOCTH
oOyJaronuxcsi B 00pa3oBaTelbHBIX YupexkaeHusax Poccuiickoii denepaiiu 10mKeH
OCYILECTBIISATHCS 00pa30BaTEIbHBIM YUPEKACHUEM Ha OCHOBaHUHU "CHCTEMbl BEACHHUS )KYPHAJIOB
YCIIEBAEMOCTH 00YYAIOUINXCS B 3JICKTPOHHOM BHJIE B 0011€00pa30BaTEIbHBIX YUPEKICHUIX
Poccuiickoit ®enepanuu. Yacts 2 "Enunsie TpeboBanus".

Pa3zpaboTunk

MunuctepctBo 06pa3oBanus u Hayku Poccuiickoit ®denepannu. Mocksa, TBepckas, 11.
OcHoBaHMs U1 pa3pabOTKH

Hacrosmuii nokymeHT pazpaboTaH B COOTBETCTBUHU ¢ IOpy4yeHHeM npe3uauyma Cosera npu
[Ipesunente Poccuiickoii @enepauu o pa3BuTHIO HH(HOPMALIMOHHOTO 00IIECTBA B
Poccuiickoit @enepannu ot 22 nexadbps 2010 roaa no Bompocy: "O BHEAPEHNUHN 3JIEKTPOHHBIX
00pa30BaTeJIbHBIX PECYPCOB B YUEOHBIH MTpoLecC U Mepax M0 METOAMYECKON U TEXHUUYECKON
MOJIJIEPKKE MEaroroB Ha MecTax' 1o pa3paboTKe €IMHBIX TpeOOBaHHUM K cCTEMaM BEACHMUS
KYpHAJIOB yCIIEBAEMOCTH OOYUaIOIIMXCs B 3JIEKTPOHHOM BHUI€ B 00111€00pa30BaTEIbHBIX

YUPEKACHUAX.

I/ICHOHBS}’CMHG COKpalCHuA

Tepmun Onpenenenue
HUKT  MupopmManroHHO-KOMMYHHKAIIMOHHbBIE TEXHOJIOTUU

nc HNudopmannonsas cucrema
o [TporpamMmmHOe obecrieueHne
oy OO6pa3zoBartenbHOE YUpEKICHUE

OYO  Opran ynpaienust 00pa3oBaHHs
XK ONEeKTPOHHBIN KypHaI
)il ONEeKTPOHHBIN JTHEBHUK
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I/ICHOJ'IB3yeMLIC TCPMUHBI

Tepmun Ornpeniesnienne

D eKTPOHHELH 1o WITH 3IICKTPOHHBIC CEPBHCEL, 00ECTICUMBAOIINE YIET BHITOTHCHHUS

KypHAT yueOHO# MPOrpaMMbl, B TOM YHCJIE YCIIEBAEMOCTH U MOCEIACMOCTH
oOyuaronuxcs

DreKTpoHHbI I1O unu 2IEKTPOHHBIC CEPBUCHI, 06ecneqHBafomI§e B DJIEKTPOHHOM BH/IE

JIHEBHUK MH(POPMHUPOBAHNE 00YJAIOIUXCS U UX pOIUTENEH (3aKOHHBIX

IpeJCTaBUTENEH) O XOJIe U pe3ysbTaTax y4eOHOro mporecca
Anvunnctpanus OY IlpeacraBurenu agMunauctpauuu OVY: TUpekTop, 3aMECTUTENN JUPEKTOPA

Cotpynnuk OY dwuzuveckoe JHIO, CBI3aHHOE TPYJIOBBIMU OTHOIIEHUsIMU ¢ OY
[legaroruueckue Yuurens-npeAMETHUKH, MEJaroru JOMOJIHUTEIHLHOT0 00pa3oBaHus,
pabotauku OY KJIACCHBIC PYKOBOJUTEIH U JIP.

TexHuueckuii

Co Huk OV, ocyecTBISIONINNA afMUHUCTpUpoBanue DK
cuernuanuct OY hyA » ocyHt m A pHp

Cotpynnuku OV, y4acTBYIOIIME B OpraHU3AIMHI U OCYILIECTBICHUH

TTome3o0Barenn DK
y4e0HO-BOCITUTATEIILHOTO MpoIiecca

[Tonp3oBarenu BJ]  OOyvaromnuecs, UX poAUTENH (3aKOHHBIC TTPEACTABUTEIIH )

CocraB u cofepkanue padoT 1Mo MOAr0TOBKE K BBOY DK

BBenenwne ai1ekTpoHHBIX (HOpM ydeTa X0/1a ¥ pe3yabTaToOB YUeOHO! IeATEITbHOCTH SBIISCTCS
cocTaBHOU YacThio paboTsl o BHeapermnto UKT B mpouecc ynpasnenust OY, BBeeHUs
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

BBenenwne 351eKTpOHHOTO JKypHAaJIa JT0JDKHO COMTPOBOXKAATHCS pa3paboTKONH HOPMAaTHUBHO-
MPaBOBOT0 00ECTIeYeHHSI YePe3 pa3BUTHE CUCTEMBI JIOKaTbHBIX akTOB OY. DenepanbHblii 3aKoH
"O6 obpazoBarmuu" (CTaThs 2) MPEyCMATPUBACT aBTOHOMHOCTE OV, 4TO 1aeT MpaBo KAKIAOMY
OV pazpabaTbiBaTh COOCTBEHHYIO HOPMAaTHBHO-TIPABOBYIO 0a3y, HE MPOTUBOPEUAIIYIO
JefcTByOMEMY 3aKoHOAaTeIbcTBY PD B oOmacti o6pa3oBanusi. DyHKIMOHUPOBAHUE H
pazsutue OV noanepXuBaeTcs ero COOCTBEHHOW HOPMATUBHO-TIPABOBOM 0a30il (JTOKaIbHBIMH

aKTaMu).

HopmoTtBopueckas aedarensHocTh OV npeaycMaTpUBaeT BO3MOKHOCTh peaIn3alui CIEIYIOIIX
HaIpaBJICHUH JIOKAJILHOTO MPaBOBOI'0 00ECIIeYeHHs €€ OCHOBHOM /1€ TEIbHOCTH:

- IpaBoBOE o0ecreueHre 00pa3oBaTEeIbHOIO MPOIecca U €ro METOANYECKOI0 CONTPOBOXKACHNUS;
- IpaBoBOE o0ecrieueHne (PUHAHCOBO-IKOHOMHUECKON JESITebHOCTH;

- IpaBoOBOE 00eCTIeueHNEe MaTePUATbHO-TEXHUIECKOTO CHAOKEHMS,;

- IpaBoBOE o0ecredeHre 0e30MacHBIX YCIOBUH y4eObl U TPYAa;

- IpaBoBoOe o0ecreueHne TPYIOBBIX OTHOIIEHUH (padoTa ¢ Kaxpamu);

- IpaBoOBOE o0ecrieueHue Je0NPOU3BOCTBA BCEX CTOPOH JesTenbHOCTH OV

Heo0OxoauMo yduThIBaTh, 4TO HOPMATUBHO-TIPaBOBOE obecreyeHue nesTenbHOCTH OY HOCUT
MHOTOYPOBHEBBIN XapaKTep U BKIIIOYAET B C€0s 1EIbII KOMIUIEKC B3aUMOCBSI3aHHBIX
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JOKYMEHTOB (pe/iepajabHOr0, pernoHaIbHOTO U MYHUIUIIAJIBHOTO YPOBHEH, CITyKalux
coJiep)KaTeIbHBIMU OPUEHTHPAMU M HOPMATUBHO-METO0JIOTHYECKOM OCHOBOM /1JIsl pa3padOoTKU
JIOKQJIBHOM NpaBoBOM JokyMeHTanuu camoro OY. Ha ocHOBe pa3HOYpOBHEBOI
3aKOHO/IATEJIbHOM 0a3bl CO3/1aeTCs €IMHAs HOpMaTUBHAs cucteMa ynpasieHus OY.

[Ipouiecc popMupoBaHuss HOpMATUBHO-TIPABOBOTO oOecrieueHus BHeapeHus DK B ynpapieHue
OY Bo MHOTOM COBIIJaeT ¢ MpoleccaMu GOpMUPOBAHUS OOIICIIKOILHOW HOPMATHBHO-
MIpaBOBOM 0a3bl U BKIIOYAET B c€0s CIIEIYIONINE ITAIIbI:

- IOATOTOBUTEIBLHBIN;

- IPOEKTUPOBAaHUE HOPMATUBHOI'O U PEIVIAMEHTALIMOHHOTO O0ECTIIEUEHNUS;

- COIJIACOBaHME U NMPUHATHE HOPMATUBHOIO M PETJIAMEHTALIMOHHOTO 00eceueHus;

- Hayajo ucnoiap3oBanus K.

Bonpocsr Baenpenust 90K MOryT paccMaTpUBaThCs KaK CaMOCTOSITENIbHO, TaK U B KOMILIIEKCE C
JPYTMMH BOIIPOCaMHU, CBSI3aHHBIMU C BHEJJPEHHUEM JIEKTPOHHOI'O JOKYMEHTO000pOTa U
dhopmupoBarrem uHbopmaronHoi cpeapl OY. B Tom ciydae eciiu DK BBOAUTCS B KOMITIIEKCE
¢ npyrumu VIC nnu B OV yxe ucnons3ytorcs apyrue C, HopMaTHBHO-TIpaBOBOE 0OecIieueHHe
ucrnonb3oBanus pa3zianuHbix UC 10mKHO OBITH COrNIacoBaHoO.

TlonaroToBUTENLHEIN dTall

Ha noaroroBurensHOM 3Tane OJKHBI ObITh OCYIIECTBIIEHBI CIEYIOIINE BUIbI paboT:

1. O3nakomienue OonbmHCTBAa COTPYIHUKOB M OpraHoB camoymnpasieHust OY ¢ pa3iuyHbIMU
BapranTamMu DK 1 IPEICTOAIUMHU COOTBETCTBYIOUIMMH U3MEHEHHUSIMH B JIEATEILHOCTH

MIpENoAaBaTeNeH.

2. Opranmzanust HeopMaIbHOTO 00CYKICHUS U COTIACOBAHUE TIOAX00B YYACTHHKOB
00pa30BaTeNbHOTO MpoIlecca K BHEIPEHHIO U UCIIONIb30BaHUI0 DK.

3. Bei6op BapuaHTa ucrnonb3zyemoro K.

4. ®opmupoBaHHEe TPYMIB Pa3padOTKH HOPMATUBHOTO U PETJIAMEHTAIIMOHHOTO 00eCIIeYeHUsI.
[NoaroroBka rrana paboT M KOMIUIEKTa HOPMAaTHBHO-TIPABOBBIX JOKYMEHTOB IPOBOAUTCS
rpynnoi padotaukoB OV, copmupoBanHOii perenueM aupekropa OY mwin o01ecTBeHHO-

rocy/lapCTBEHHOI0 opraHa yrnpasieHust OV.

[Ipu moaroTOBKE MPOEKTOB JOKYMEHTOB U TUIaHA pabOT HEOOXOUMO POBECTH aHAJIN3
TOTOBHOCTHU YUpeXJIeHHs K BHeApeHuto DK:

- ypoeHb UKT - komnerentHocTr CoTpynaukoB OV, ee COOTBETCTBHE TPEOOBAHUSM,
HE0O0XO0AUMBIM 1s1 paboThl ¢ DK

- ICUXOJIOTHYCCKYIO TOTOBHOCTDH COpr,Z[HI/IKOB OV k MHHOBAIIMOHHON JEATEIbHOCTH U
TTOBBIIICHUTIO KBaJ'II/I(l)I/IKaHI/II/I;

- TCXHUYCCKOC OCHAIIICHUEC OV u BO3MOXXHOCTB JOINOJTHUTCIIbHOI'O OCHAIICHU,



- pacCIioJIOKECHUC KOMIIBIOTCPOB B OYu OpraHU3aluIo JOCTYyIla K HUM.

Ha ocHOBaHUM MpOBEICHHOTO aHANIM3a ONPEIEIIIOTCS OCHOBHBIE MOIXObI K BHeApeHH0 DK,
ocymiecTBisieTcs BpIOOp Bapuanta DK u pa3padarbiBaeTcs 1miaH paboThl, B TOM YHCIIE:

- ompenensieTcs: coctaB paboTHUKOB OV, yyacTByromuX Bo BHenApeHnn DXK;

- IUTaHUpYyeTcA pacrpeenenue oos3annocreit mo padore ¢ XK mexny Corpynnukamu OV,
Y4YacCTBYIOIIMMHU BO BHEAPEHHUH, CIIOCOOBI X B3aUMOJCHCTBHSA U CTUMYJIMPOBAHUS;

- OTIPEACIISIIOTCA HEOOXOANMMBIE TPEOOBaHUS K 00yUeHHI0 pabOoTHHKOB OV
- OMIPECIISIETCS] COCTaB TEXHUUYECKHUX CPE/ICTB, 3aICHCTBOBAHHBIX B paboTax mo BHeApeHuio JK.

[pu pazpaboTke muaHa BHEAPEHUSI HEOOXOAUMO BBIICTHUTD ATAIIbl, CPOKH U OTIPENIEIUTh
coJiepKaHue pabOThI MO CIEAYIOIUM HANPaBJIECHUSAM:

- Opra"u3anus o0y4eHus;

- noarotoBka TexHuueckux cpeacts MKT u nmporpammuoro odecneuenus;

- OpraHu3aunus AesITeIbHOCTH MeJarornuyeckoro KoJIeKTUBa Mo BHeApeHuto DK;
- IOJATOTOBKA MH(pOPMAIIUHU U 3alloJIHEHNE 0a3bl JaHHBIX;

- KOHTPOJIb MPaBUJIBHOCTH 3aI0JHEHUS HH(POpMaIUH.

[locne 3aBepiieHus MpeaBapuUTENBHOrO 3Tana Aupekrop OV usgaet npukas:

- npeanuckiBatomuii OY ucnonp30BaHue BIOpaHHOM Moenn IK;

- YKa3bIBAIOIINK CPOKH BBeEeHUS D)K;

- ONIPEACIISTIONTNH TUTaH BBITTOJTHEHHS pabOT MO MOATOTOBKE K BHEAPEeHHIO DK, BKITIOYAIOTUI
TUTaH BBIACIICHUSI HEOOXOJUMBIX PECYPCOB.

Dtan npoeKTUPOBAHUS HOPMATUBHOTO M PETJIaMEHTAIIMOHHOTO 00ecTIeueHUs
JlaHHBIH 3TaI BKIIOYAET B C€0S1 OpraHU3aINIO CJICIYIONTUX MEPOTIPHUSATHIA:

1. U3nanune gupexkropom OV npukasa o mopsjke MoAroTOBKU K UCIOJIb30BaHUIO DK,
COJIEpIKallero:

- cOCTaB paboyYei IPyIIIBI O peanu3au Moienu GyHKInoHupoBanus OY ¢ UCMOIB30BaHHEM
9X;

- peryiaMeHT u cpoku padbotsl PT'.

2. AHanu3 y4yaCcTHHKaMH paboueil rpymnibl UMeroIelcss HopMaTuBHOM 0a3bl OY U MOATroTOBKA
MIPOEKTOB JOKYMEHTOB, BKIIIOYAs:

- IJ1aH padoT No peanuzanuu Mojean pyHkunonupoBanus OV ¢ ucnonszoBanueM JXK;



- IPOEKTHl U3MEHEHUH B IEUCTBYIOIIMX IOKYMEHTAX (JOKaJbHBIX aKTaX) M MPOEKThI HOBBIX
JTOKYMEHTOB (JIOKaJIbHBIX HOPMaTUBHBIX akTOB) OV, OTHOCSIIMXCS K UCTIONB30BaHUI0 DK.

3. Opranuzanys ¥ NpoBeJeHHE 00IIECTBEHHOI0 00CYKI€HUS pa3pabOTaHHBIX IPOEKTOB
JIOKYMEHTOB. B 00CyXaeHNN KaXX10r0 JOKYMEHTA JIOJIKHBI IPUHATH y4acTHe BCE JIMIIA, YbIO
ACATCIBbHOCTE OHH PCTIIaMCHTHUPYIOT. O6CY)KI[€HI/IG MOKCT IPOXOJUTh HA aAMUHUCTPATUBHOM
COBEIAaHUH, COOPaHUH TPYIOBOTO KOJUIEKTHBA, COOPAHUHU POIAMTEINCH, KITAaCCHBIX YUEHHUECKIX
coOpaHusX u Jp.

4. Opraamzanysi paboThI IO COOJIIOICHUIO TIPH UCTIONBb30BaHNU DK TpeGoBaHM U HOPM
®enepanbHoro 3akona Poccuiickoit @enepanuu ot 27 utong 2006 r. N 152-d3 "O

MIEPCOHAIbHBIX TAHHBIX".

5. Opranuzanus IpaBoBOH SKCIEPTU3BI pab0UYMX BAPHAHTOB Psia JOKAJIBHBIX aKTOB (TIpU
HEOOXOJIUMOCTH).

DTar coryiacoBaHMsI ¥ MPUHATHSI HOPMATUBHOM 0a3bl
Ha nanHowm starie ocyiiecTBiseTcs:

1. PaccMoTpeHue U coriiacoBaHMe MOATOTOBJIEHHBIX paboydeil rpynnoi T0KyMEHTOB OpraHaMu
00IIECTBEHHO-TOCYJaPCTBEHHOTO yiipaBieHus OV

- megarorndeckum cosetom OV
- YIPaBJISAIOMKM COBETOM WIH IPYTUMH yIIpaBiIsStomuMy opranamu OY.

2. B cityyasix, IpeJyCMOTPEHHBIX 3aKOHOAATENbCTBOM, HEOOXOIMMO COTJIACOBAHUE pAAA
JIOKYMEHTOB € YUpeIuTeneM U UHBIMHU CTPYKTYPaMHU.

3. B ciiyuae BeiOOpa 17151 BHeIpeHUs: nH(popMaImoHHoM cucteMbl DK, pacroioKeHHON Ha
BHEIIIHUX CEpBEpax, aIMUHUCTPUPOBAHNE KOTOPOM BEIETCSI CTOPOHHEH OpraHu3aluei,
MOATOTOBKA U 3aKJIIOUYEHHE JOTOBOPOB, PETYIUPYIOLIUX OTHOIIECHHS MO UCIIOIb30BaHMi0 DK, B
TOM YHCJIE ONPEIEIISIONINX IOPUTAYECKU 00S13bIBAIONIYI0 OTBETCTBEHHOCTh CTOPOHHEH
OpraHHU3aIUH 32 COXPAHHOCTh JaHHBIX.

4. I3nanue Ha OCHOBAHUU COTJIACOBAHHBIX TOKYMEHTOB JupekTopoM OV mpukasza, B KOTOPOM:

- YTBEpXKAAETCs TUIaH padoT 1Mo peanusanuu Moaenu Gyakuuonupoanus OY ¢
Hucnoab3oBanueM DXK;

- YTBCPIKIAACTCA PernameHT gesTeIbHOCTH Y4aCTHUKOB 06pa30BaTean0r0 mnmpomnecca €
HUCIIOJIB30BaHHUEM S)K, B pCriIaMCHTC ONIPCACIIACTCA OTBETCTBCHHOCTD JIMII 3a COXPAaHHOCTDH
JaHHBIX,

- (hopmupyrotcs rpymisl (onpeaenstoTcs Corpyaauku OV unm noapasaeneHus), BEITOTHSIONIIE
TE€ WJIM UHBIC 33/1a41 110 BHEJIPEHHUIO U UCTIONIb30BaHuI0 DK

- yIBepKIaeTcs I1aH o0ydeHus (mossiiieHus kBanudukanun) Corpynauko OV u ux
aTTecTalluy B 00JIaCTH UCIIOIB30BaHUs BEIOpaHHOrO DX


https://legalacts.ru/doc/152_FZ-o-personalnyh-dannyh/

- YTBEPKIAIOTCS pEriaMeHThI IeATEIbHOCTH OT/AETbHBIX YYACTHUKOB 00pa30BaTEILHOIO
IIpoLecca, CBSI3aHHbIE ¢ UCII0IB30BaHneEM DJK, B TOM YHCIIE MONOKEHHS O IOAPA3ACTICHUX,
W3MEHEHHBIE (PaCIIUPEHHBIE) TOJKHOCTHBIE HHCTPYKLUY;

- pacnpenensitorcs GyHKUuH ciayx0 OV, BKIIIOUEHHBIX B PerinaMeHTsl 1eATeNbHOCTH, 110
paboTHuKaM, rpymnmnaM paboTHukoB OV, noapa3aeeHusIM U BHEIIHUM CTPYKTypaM;

- OIIPEACIIAETCS OTBETCTBEHHOCTD 3a UMEIOIMECS U IUIaHUpYyeMble K nosryyeHuro cpeacrsa MKT-
UHPPACTPYKTYPBI, paclpeieeHue 3TUX CPEeACTB 1o nomeueHusm OV,

- onpenensoTcs HacTpoukH DK, MOPsAIOK 3aII0JTHEHUST HCXOIHBIX MACCUBOB JITaHHBIX U T.1.
[Ipoueaypa npuHATHS JIOKaJbHBIX HOPMAaTUBHBIX aKTOB ompeaensercsa B Ycrase OY. OY moxer
CaMOCTOSATENIEHO C(hOPMHUPOBATH KOMIIEKT HOPMAaTHUBHBIX aKTOB, 00ECIIEUNBAIOIINX MTEPEXO0] K
ucnosb3oBanuio K.

[Ipuxa3 qupextopa OV 00 yTBEp:K/I€HUU U BBEACHUM B JEHCTBUE MPUHATHIX JIOKATbHBIX aKTOB
JIOBOJUTCS 10 CBE/IEHUS BCEX 3aMHTEPECOBAHHBIX CTOPOH. Eciin 3aKOHOAAaTEIbCTBOM MIIH
yctaBom OV He ycTtaHoBjeHa (hopMa OIMyOJIMKOBAHUS JJOKAIBHBIX aKTOB, (hopMa MyOIuKaIim
OIIPEAEIIAETCS OPraHOM YIIPABIICHUS, IPUHSABILUM aKT.

WNudopmanus o 10KanbHbIX HOPMAaTUBHBIX NMPaBoOBbIX akTax OY nomkHa ObITh OTKPBITON U
JOCTYITHOM /ISl BCEX YYaCTHHUKOB 00pa30BaTeIbHOTO Mpoliecca, GyHKIIUU U HHTEPECH KOTOPBIX
OHH 3aTparuBaroT.

Anvmunuctpanuu OY ciaenyeT y4uTbIBaTh, YTO MHOTHE U3 MIPUHATHIX JOKAJIBHBIX aKTOB,
HanpuMep, pacIIMPEHHBIC JOJDKHOCTHBIE HHCTPYKIMH, (PaKTHUECKU HE MOTYT OBITh BBITIOJTHEHBI
10 Havaja GyHKIHoHupoBaHus D)K.

Kpurepun npumennmoctu 3K

1. O6s13aTenbHBIE MUHUMYM OpPraHU3aI[MOHHO-TEXHUUECKUX ycaoBUM BHepeHus D)K.

Jlnist BeieHus yuera yueOHOH IeATeIbHOCTH B 3JIEKTPOHHOM BHUIE HEOOXOAMMO 00€CIeUnTh:

- HAJIMYHE JIOKaJIbHON HOpMaTHBHOM 0a3bl;

- paborocnioco6HOCTh MKT-uH(pactpyktrypsl OV (B yaCTHOCTH MPOBOAHAS W/WIIN
OecrnpoBO/IHAs JIOKAJIbHAs BBIYUCIUTEIbHAS CETh);

- HaJMuue ycTpoucTB goctyna <*>k 9K Anqmunucrpanuu OY;

<*>Tlox ycrpoiictBoM noctyna k 9K nonumaercs ar000e 000pya0BaHuE, TO3BOJISIONIEE
obecnieunth padoty ¢ DK, HapuMep, KOMITBIOTED, IJIAHIIIET.

- OTKpBITHINA goctyn kK DX yuureneit;

- aIMUHUCTpUpoBaHue <*> K.



<*> AnmunuctpupoBanue DK mojpasymMeBaeT ero TEXHMUECKOe U METOUYECKOoe o0ecrieYeHue.
31U QYHKIMHU MOTYT OCYIIECTBIATHCS OTAeNbHBIM CoTpyaHukoM OV WiH CyIiecTBYIOIMMUI
LITaTHBIMU €IUHULaMU. Tpyno3aTpaTel MOTYT pa3ianyaThes Ui pa3HbIX BUaoB DK.

2. MuHuManbHbIE YCIOBHS ISl MUJIOTHOTO BEACHUS yUeTa.

[ToHBIN TIEpeX0/1 HA BEJICHUE yUeTa BBITIOJIHEHHS Yu4eOHOU porpaMmsbl cpeacTBaMu DK
HEBO3MOXKEH 0e3 mepexoiHoro nepuoja. [Inan nepexona Ha momHoe Benenue XK momkeH
MpeayCMaTpUuBaTh OPraHU3alMOHHbIE U TEXHUYECKHUE BO3MOKHOCTH OV 11 opranuzanuu B
MEPEXO0HOM TEPHOAE MMIOTHOTO BEJICHHS y4eTa (B OrpaHHUEHHOM BapuaHTe 0€3 OTMEHBI
CYIIECTBYIOIIEH CUCTEMBI yUETa).

Jlst paboTHI 110 TAHHOU CXeMe HE0OXOIMMO 00ECTICUHTD:

- KOMITBIOTEPHBIN KJIACC WJIM COTTOCTaBUMOE YHCIIO MHBIX YCTPOUCTB AocTyna K DXK;

- OTKpPBITBIN goctyn yuureneit k XK (Hanpumep, B yUUTENbCKON);

- rpaduk paboThl ycTpoicTB goctymna K XK, 10cTaTOYHBIHN I BBO/IA JAHHBIX;

- perIaMeHT OKa3aHUs TeXHUYECKOU U MeToanueckoi momotu [legarornaeckum paboTHUKAM
OV.

PernamenT moapasymeBaeT onucanue rpaguka U yCJIOBUM OKa3aHUs TOMOIIH, BKITIOYas
pacmpeenenne 00I3aHHOCTEN 1 HEOOXOIUMYIO JIJIsl OKa3aHUS TIOMOIIU WH(OPMAIIHIO.

3. YcnoBus ansa BHeapenus DK B MOJTHOM 00beMe:
- ONITUMAJILHBIE YCIIOBUS - HAIMYKE JOCTyMa K 9K B Kak1oM Kiiacce;

- JKeJaTeIbHbBIE YCIOBHS - HATM4Ire MOOMIbHOTO gocTyna Kk DX y kaxmoro [legarornueckoro
pabotHuka OY.

Hctounuku pa3paboTKu

1. Pacniopsbkenue IlpaButenbcrBa Poccuiickoit @enepanmu ot 27 depans 2010 r. N 246-p

2. Pacnopsbkenue [IpaBurensctBa Poccuiickoit deneparuu ot 20 despans 2010 roga N 185-p

3. ®enepanbublii 3ak0H 0T 26 utoist 2006 r. N 135-d3 "O 3amure KOHKYpeHIH"

4. ®enepanbbiii 3ak0H oT 27 utonst 2010 r. N 210-d3 "O6 opranusanuu npeaocTaBieHUs
rOCyJapCTBEHHBIX U MYHULIUIIAIBHBIX yCIyr"

5. ®enepanbubiii 3aK0H oT 10 uronsg 1992 r. N 3266-1 "O6 o6pazoBanun”

6. ®enepanpHbiii 3ak0H 0T 27 uronst 2006 T. N 149-03 "O6 undopmaruu, nHGOPMAITMOHHBIX
TEXHOJIOTUSX U O 3amuTe nHdopmarun”

7. ®enepanbHbiid 3ak0H 0T 27 utonst 2006 r. N 152-03 "O nepcoHaNbHbIX JaHHBIX"

8. ®enepanbHblii 3ak0H oT 6 anpens 2011 r. N 63-D3 "O6 snexTpoHHOM noanucu"


EXP:315876
EXP:219534
https://legalacts.ru/doc/FZ-o-zawite-konkurencii/
https://legalacts.ru/doc/FZ-ob-organizacii-predostavlenija-gosudar-i-municipal-uslug/
https://legalacts.ru/doc/zakon-rf-ot-10071992-n-3266-1-s/#000217
https://legalacts.ru/doc/FZ-ob-informacii-informacionnyh-tehnologijah-i-o-zawite-informacii/
https://legalacts.ru/doc/152_FZ-o-personalnyh-dannyh/
https://legalacts.ru/doc/FZ-ob-jelektronnoj-podpisi/

9. Ilpukaz Munobpuayku Poccuu ot 17 gexadpst 2010 r. N 1897 "O6 yTBepxaeHun
(henepanbHOTO TOCYIAPCTBEHHOT'O CTaHApTa OCHOBHOTO 001Iero oopa3oBanus"

10. [Ipuka3z Munob6pHayku Poccun ot 6 okTs106pst 2009 . N 373 "O0 yTBep>KIACHUH U BBEJICHUU B
neicTBre enepalbHOr0 rocyaapCTBEHHOTO 00pa30BaTeIbHOrO CTaHAapTa HAUYaIbHOTO O0IIET0o
obOpazoBanus"

11. [Ipuxa3z MunoOpnayku Poccun ot 22 aBrycra 2008 r. N 243, Bxirodaromuii
" AIMUHHCTPATUBHBIN periiaMmeHT PocoOpHam3opa”

12. Tlucemo Muno6pazoBanust Poccun ot 20 nexadps 2000 r. N 03-51/64, Bxirovaromiee
"MeToaudecKkue peKoMEHIAINH 10 paboTe ¢ TOKyMEHTaMH B 00I1e00pa30BaTeIbHBIX
YUpEKICHUAX"

13. [Ipukas Poccrara ot 27 urosisg 2009 r. N 150 "O0 yTBEp>KACHUH CTATUCTHUSCKOTO
WHCTPpYMEHTapus AJis opraHu3anuu PocobpazoBaHueM cTaTUCTUYECKOTO HAOMIOICHHS 32
NeATEeIILHOCTHIO 00pa30BaTEIIbHBIX YUPEIKICHUN"

14. Ilpuka3z Munnpoc CCCP ot 27 nekaOpst 1974 r. N 167 "O BeneHuu mKOIbHON
JOKyMeHTaruu'"

15. Tlpuka3z Munzapascompa3sutus Poccun ot 26 aBrycra 2010 r. N 7611 "O06 yTBepKIeHUH
Ennnoro kBanmmpuKaroHHOTO CIIPaBOYHHUKA JJOJKHOCTEH pyKOBOIUTENEH, CIICIIMATICTOB U
cayxanmx", pazaen "KpanmndukanmoHHbIe XapaKTEPUCTHKHU JOIKHOCTEH paOOTHUKOB
obOpazoBanus"

16. TOCT P UCO 15489-1-2007. Cucrema ctaHAapToB 1o HHpopMaIuu, 6M0IHOTeYHOMY U
M31aTeNIbCKOMY Aeiy. YTpaBieHue nokyMmentamu. Oomme tpedoBanus (3kBuBajaeHT ISO 15489-
1-2001)

17.TOCT 34.602-89. TexHnuyeckoe 3alaHue Ha CO3JaHUE aBTOMATU3UPOBAHHON CUCTEMBI

[Ipunosxenue 1
KOMIUIEKT JOKYMEHTOB /111 BHEJIPEHUSA U NUCITOJIb3AOBAHIMA 9K

KommiekT nokymentoB OV, obecnieunBaroniuii BHEApeHUE U HCTIoNb30BaHue XK, MomKeH, Kak
MUHHMYM, BKIIIOYaTh B ceO:

- IU1aH paboT 1no BHeApeHuto IXK;

- KOMIIJICKT JOKYMCHTOB I10 00eCIIeueHHIO 3aKOHOAATCJIbHBIX Tpe6OBaHI/II>'I O 3alIuTe
NEPCOHAJIBHBIX JaHHBIX;

- KOMIDICKT JIOTIOJTHEHUH B )YHKIIMOHATBHBIE 00s13aHHOCTH paO0THUKOB OV, CBSI3aHHBIH C
BegenneM JK;

- pernaMmeHT BeneHust DK;
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- periiaMeHT npenocTaBieHus ycuayru /1 (MHpopMUpOBaHUS 00YUAIOIIUXCS U UX POIUTENCH
(3aKOHHBIX MpeACTaBUTENEH) O pe3ysibTaTaX 00y4eHHUs);

- ipuKa3 pykooautens OY o BHEAPEHUH B JAESATEIBHOCTh 00pa3oBaTeIbHOIO yupexxaeHus XK.

[Ipunosxxenue 2
[TPUMEP ITPUKA3A
PYKOBOIUTEJIA OV O BHEJIPEHNU B AEATEJIbBHOCTH ObPA30OBATEJIBHOI'O

YYPEXIAEHMA 95X

[lprxkas N

no Oy N oT 20 T.

O BHeIpeHMM B yINpaBJIeHME NEeSTeJIbHOCTbI OY 3JIeKTPOHHOTO XypHaja

C LIEeJIBIO COBEPIUEHCTBOBAHUSA MHOOPMALIMOHHOTO OOeCleueHrs MPOLEeCCOB
ynpaeyienus OY, [IJaHMPOBAHMSA UM OpraHMs3auuy ydeBHOT'O Mpollecca Ha OCHOBe
BHEIPEHUS VHOOPMAaLIMOHHEIX TEeXHOJIOTUM B COOTBETCTBUK c [Ipuka3oM

MuH3npaBcoupaszsuTtusa Poccum or 26.08.2010 N 76l wu crarbey 74 rmyaBe 12
pazgena III TK P® "l3MeHeHHMe ONpeneJyIeHHEIX CTOPOHAaMM YCJIOBUMM TPyIOOBOI'O
ooroesopa 1o [IpMYMHaM, CBA3aHHEM C WU3MEeHEeHMEM OPIaHM3alMOHHEIX WJINM
TEXHOJIOTMUECKUX YCJOBUM Tpyzna"

[IPVKA3HBAI:

1. Yreepaure: "InaH pator no eHempeHuo OX" ([IpumoxeHume N ) ;
"PersameHT Bemenma OX" ([punoxeHme N ),
"PerjlaMeHT OKaszaHuda TocymapcTBeHHOM ycayru BI" (I[punoxeHume N )

"VHCTPYKLUMIO IO BeIEeHUI ydeTa YydeOHOM IOedTeJIbHOCTM C nomoumpin OX"
(ITpmnnoxeHme N ) ;

"PerjlaMeHT oOKaszaHuda noMmoum npu padore B OK" ([punoxeHume N ).

2. IlpoBecTu BHenpeHre 32X B cooTBeTCTBUM C I'padmukoM paboT IO BHEOPEHUIO
OX (Ilpumoxenme N ).

3. Hcnonb30BaTh 99X 1mns  QukxcauuMM BCeX BMIOB YPOUHOM U BHEYPOUHOM

OesaTeJIbHOCTM, B TOM UMCJe YPOKOB, GakyJbTaTMBOB, KPYXKOB, SBaHATUNM
TPYNNH NPOOJIEHHOTO IOHS.

4. 3aM. IMpPEeKTOopa IO obecneumTb KOHTPOJb 3a
BHIIOJIHEHMEM I'padmka paboT no eHenpeHMio OX.

5. BamecTuTeJso (M) IMpekTopa no YBP obecneumTb
nHbOOPMaLMOHHOE HaloJIHEeHUEe 29X 1o MonmyJio  "YueOHBM npouecc",

OPTaHM30BaTh KOHTPOJIE 3a CBOEBPEMEHHOCTBI M [IPaBMUIIBHOCTBHID pPabOTH
yumuTeJey-nNIpeIMeTHUMKOB M KJIACCHEIX PYyKOBOOMTEJIEM IO MHOOPMALMOHHOMY

HanoJiHeHuo 9K n CBOEBPEMEHHOCTbBI MHQOPMUPOBaAHMSA poOuUTeJIeM O
TekylleM M MTOTOBOM YCIIEBAEMOCTM U [OCEeUAaeMOCTM ODydallMXCH.
6. BO3JIOXUTH Ha ODOABAHHOCTM IO KOHTPOJIO 3a TEeXHMUEeCKUM obecledeHueM

paboru 32X COTJIACHO HOOJKHOCTHEM OOsg3aHHOCTAM /wmiM/ BKJIOYUMB UX B
ero IOOJDKHOCTHEIE OOA3aHHOCTU.

7. BOBJOXMUTH Ha O0043aHHOCTM IO KOHCYJIbTHMPOBAHMI YyUMTEJIEM IO
BompocaMm paboTel 32X COTJIACHO MOOJIKHOCTHEIM OOS3aHHOCTAM /uiyv/ BKJIIOUUB
X B €r'0 IOOJDKHOCTHEIE OOA3aHHOCTU.

8. KOHTpOJIb 3a MCIOJIHEHMEM I[IpMKasa OCTaBJILL 3a COOOM.

IupexTop OY:



https://legalacts.ru/doc/prikaz-minzdravsotsrazvitija-rf-ot-26082010-n-761n/
https://legalacts.ru/kodeks/TK-RF/chast-iii/razdel-iii/glava-12/statja-74/#000457

[Ipunoxxenue 3

[TPUMEPHLI ITEPEYEHD

JIOKAJIbBHBIX HOPMATHUBHBIX AKTOB, B KOTOPBIE MOXET IIOTPEBOBATBCA
BHECEHUWE U3MEHEHU JIJI UCTIOJIb30BAHUS DX

JlokasibHbIE aKTbl, perilaMEHTUPYIOIINE aIMUHUCTPATUBHYIO U (PMHAHCOBO-XO35IHCTBEHHYIO
JeATEIIbHOCTh

- VYcraB OY;
- JloroBop OV ¢ poautensimu;

- JIOJPKHOCTHBIE MHCTPYKLMU paOOTHUKOB, B TOM YHCJIE aIMUHUCTPATUBHOIO IEPCOHANA,
[IPENOAABATENEH, KIIACCHBIX PYKOBOIUTEIICH;

- [Tonoxenne 06 ycTaHOBICHUH HAJ0ABOK U JOIJIAT K IOJDKHOCTHBIM OKJIaJaM COTPYTHUKOB
<*> (TOJIOKEHUE O CTUMYJIUPYIOIIEM (POHJIE€ OTUIAThI TPYA);

<*> B OTHOIIICHUH JIHII, BBITIOJTHSIONINX JAOMOJHUTEIBHYIO HATPY3KY IO 00ECIICYCHUIO
¢byukunonupoBanus XK, ecnu qaHHAsS 1EATEILHOCTH HE IPEAYCMOTPEHA MX OCHOBHBIMHU
00513aHHOCTIMMU.

- [onosxeHre 0 BHYTPHUILIKOJIEHOM KOHTPOJIE;

- [lonoxxenne 00 yueOHOM KaOUHETE;

- MncTpykumu mo 6e30MmacHOCTH U MpaBuiia padoThl Ha TPAaBMOOMACHBIX YYacTKaxX, pabodmx
MecTax, B yueOHbIX KaOMHETax;

- [lono>xenne 00 aTTecTanyy NeJarorndeckux KaJapos.

JlokasbHbIE aKThl, PETJIAMEHTHPYIOIINE TIPaBa y4aCTHUKOB 00pa30BaTeIbHOTO Mpolecca
- [IpaBuna npuema B OY;

- [IpaBuia noBeneHust 00y4arOLUINXCS;

- [IpaBuna BHyTpenHero pacnopsiaka OY;

- TpynoBoii 70roBop (KOHTPAKT) ¢ paOOTHUKAMU;

- [lonosxeHne o cucTeme OLEHOK, (HopM, MOPSIKE U MEPHOIUIHOCTH IPOMEKYTOUHOU U
UTOTrOBOM aTTecTaluy 00yyaronmxcs;



- [lono>xenue o xpaneHHH pabOT 00ydarONIErocss U MHPOPMALIUHU O €r0 JOCTHKEHUSX;

- [onoxxenue o popmax nmomyyenus oOpasoBanus B 1aHHOM OY (3KcTepHaT, caMooOpa3oBaHue
110 MHUBUYaJIbHBIM IPOrpaMMaM, MOJO0KEHUE O CEMEHOM 00pa30BaHUM, ITOJI0KEHHE O
CBOOOTHOM MOCEUICHHN YUeOHbBIX 3aHATHH U JIp.).

JlokasbHbIE aKThl, PETJIAMEHTUPYIOIINE AEATEIbHOCTh NPOPECCUOHATBHBIX 00BEINHEHUN

- [lonosxeHue o negarornyeckoM COBETE;

- [TonoxeHue o TBOPUECKUX IPYIIINaAX;

- [lonoxeHue 0 METOJUYECKOM COBETE;

- [Tonoxenwne o xkadenpe;

- KoniekTHBHBII 1OTOBOP MEXY YUPEXKICHUEM U PaOOTHUKAMHU.

[Ipunoxxenue 4
[TPUMEPHBI PETJIAMEHT BEJIEHUS DK
1. O01Ime mMoJI0KEHUS

1.1. HacTosimmii TOKyMEHT OonpeessieT yCIOBHs U NpaBuiia BeaeHus DK, KOHTpous 3a
BezieHreM DK, mporenypsl odecrneueHus JOCTOBEPHOCTH BBOAUMBIX B DK JaHHBIX,
HAJE)KHOCTH UX XpaHEHHsI U KOHTPOJIS 3a cooTBeTcTBUEM DK TpeOoBaHUIM K
JIOKYMEHTOOOO0POTY, BKJIIOUasi CO3/IaHHE PE3ePBHBIX KOIMUiL, TBEPbIX KON (Ha OyMaxKHOM
HOCHUTEJE) U JIp.

1.2. B cooTBeTCTBUHU C AEUCTBYIOLIMM 3aKOHOaTeNbcTBOM OV BrpaBe cCaMOCTOSITENIBHO
BbIOMPATh GOPMBI yUeTa BBIIOJHEHUSI yUeOHOM porpamMmal.

1.3. OTBETCTBEHHOCTH 32 COOTBETCTBUE PE3Y/IBTATOB yUeTa IECHCTBYIOIMM HOPMaM U, B
YaCTHOCTH, HACTOSIILIEMY PETJIAMEHTY U JIOKaJIbHBIM aKTaM, HeceT pykoBoaurenas OVY.

1.4. OTBETCTBEHHOCTh 32 COOTBETCTBUE JAHHBIX yueTa ¢akTaM peanu3ainun y9eOHOro mporecca
JIeKUT Ha pykoBoaurese OY.

1.5. Ilpu BegeHuu ydeta HEOOXOAMMO 00ECTICUUTh COOTIOCHUE 3aKOHOAATEIHCTBA O
HepCOHaJILHLIX JAHHBIX.

2. O0ume nmpaBuiia BeJIEHUs yueTa
2.1. Baecenne nH(pOpMaLUK O 3aHATHH M 00 OTCYTCTBYIOMINX JOJDKHBI IPOU3BOAUTHCS 1O

¢axTy B 1eHb nipoBeneHus. Ecin 3aHsATHE TPOBOAMIOCH BMECTO OCHOBHOTO IPETIOIaBaTENS,
(akT 3aMeHbI IOJKEH OTPAXKaTbCs B MOMEHT BHECEHHsI YUETHOM 3amucu.



2.2. BHecenue B )ypHai1 UH(DOpPMAIIMY O TOMAIIIHEM 3aJJaHUU JIOJDKHO MPOU3BOIUTECS B JICHD
MIPOBEJICHUS 3aHATHUS. 3a7jaHie JOJIKHO BHOCUTHCS B KypHaJI HE TI03/1HEE YeM uepe3 1 dac mocine
OKOHYAHUS BCEX 3aHATHIA JaHHBIX 00YJarOIINXCSI.

2.3. PexomentyeTcs 3apaHee pa3MelnaTh 3ajaHus, YTOObI y 00ydaronuxcs Obljia BO3MOKHOCTh
3a0/1arOBpEMEHHO IIJIAHUPOBATh CBOE BPEMSI.

2.4. Pe3ynbpTaThl OLICHUBAHUS BBITIOJHEHHBIX 00y4alOIMUMHUC pabOT AOKHBI BHICTABIISTHCS HE
rmosHee 1 Hexelu co JIHS MX MPOBEICHMS B COOTBETCTBHH C NMPUHATHIMU B OY mpaBuiaMu
OLIEHKH paboT.

2.5. ApxMBHOE XpaHEHHUE YUETHBIX JaHHBIX JIOJDKHO IIPEAYyCMaTpUBaTh KOHTPOJIb 3 UX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha MPOTSHKEHUH BCErO0 HEOOXOJUMOI0 CpOKa, Halpumep, ¢
ITOMOLUIBIO JIEKTPOHHOMN MOJAIUCH. DJIEKTPOHHOE XPaHEHUE apXUBHBIX JaHHBIX JIOJKHO
OCYILECTBIATHCS. MUHUMAJIBHO HA IBYX HOCHUTEJSIX U XPAHUTBCS B PA3HBIX TOMEILECHHUSAX.

3. YcnoBusi COBMEIIEHHOTO XPaHEHMSI TAHHBIX B 3JICKTPOHHOM BHUJIE
Y Ha OyMa)KHBIX HOCUTEJISX

3.1. B ciryuae HEoO6xoquMocTH ucnoib3oBanust JJanusix 92K u3 31ekTpoHHOM (popMbl B
KayecTBE NIeYaTHOI 0 IOKyMeHTa HH(pOpMalKs BEIBOAUTCS Ha M€YaTh U 3aBepsieTcs B
YCTAHOBJICHHOM TOPsJIKE. APXMBHOE XpaHEHHE YUETHBIX JTAaHHBIX HA OyMa)KHBIX HOCHUTEISAX
JIOJDKHO OCYILECTBIIATHCS. B COOTBETCTBUU C IEHCTBYIOIINM AJIMUHUCTPATUBHBIM PErJIaMEHTOM
PocoGpnanzopa, yrBepxaeHHbIM npuka3zoM MunoOpHayku Poccun ot 21 auBaps 2009 r. N 9.

3.2. CBoJ1Has BEAOMOCTbh UTOTOBOM YCIIEIIHOCTH KJlacca 3a y4EOHbIH I/l BIBOJUTCS U3
CHCTEMBI ydeTa B TOM BHUJIE, KOTOPBIN IPEAYCMOTPEH JACHCTBYIOIMMHU TPEOOBAaHUSIMU apXUBHON
ciyx0b1. Eciiu mannbie o yueOHOMY rojty XpaHsTcs B SJIEGKTPOHHOM BHJI€, CBOJHAS BEJOMOCTb
MOXeT OBITh IepejaHa B apXUB CPa3y MO 3aBEPLICHUH BEACHUS ydeTa B COOTBETCTBYIOIIEM
KJIACCHOM JKypHaJIe.

3.3. IIpu BeieHnu yueTa B SJIEKTPOHHOM BHJI€ HEOOXOIUMOCTD BBIBOJIA JAHHBIX HA TIEYaTh JJIs
WCTIOJIh30BaHUS B KAUECTBE IOKYMEHTA ONPEICISIETCS COOTBETCTBHEM MCTIOIB3YEeMON
uHpopmannonHoit cuctemsl TOCT P UCO 15489-1-2007 "Cuctema cTaHIapTOB IO
nHpopManuu, GUOIMOTEIHOMY M U3/IaTEILCKOMY JIey. YTpaBiieHne JokymMmeHTaMu. Oo1me
TpeboBaHus".

[Ipunoxenue 5

[IPUMEPHBIN PETJTAMEHT

IMPEJOCTABJIEHUA YCIIYI'U 54 (MHOOPMHNPOBAHUA OBYYAIOIIINUXCA
U X POUTEJEN (3AKOHHBIX ITIPEJCTABUTEJIEN)

O PE3VJIbTATAX OBYUEHUA)


https://legalacts.ru/doc/prikaz-minobrnauki-rf-ot-21012009-n-9/#100012
https://legalacts.ru/doc/gost-r-iso-15489-1-2007-natsionalnyi-standart-rossiiskoi/

1. IIpu BeneHMH y4yeTa yCeBaeMOCTH C UCTIONIb30BaHUEM DK 00ydarommmMces ¥ UX pOJAUTEISIM
(3aKOHHBIM TTPEJICTABUTEIISIM) 00ECIIEIMBACTCS BO3MOXHOCTE OIEPATHBHOTO MTOJTYUCHUS
uHpopmanuu 6e3 odpamieHus K corpyaaukam OY (aBTOMaTHYECKH).

Jlnst poauteneit (3aKOHHBIX MPEJICTABUTENEH ), KOTOPBIE 3asIBUJIM O HEBO3MOXKHOCTH WU
HeXeJIaHUU UCTOJIb30BaTh JOCTYH K 3JIEKTPOHHBIM (popMaM MpecTaBleHus: HHOpMaluy,
JOJDKHO OBITH 0OecriedeHo HH(OPMHUPOBAHUE O Pe3yJIbTaTax 00YUYEeHHUs HE PEKe UeM OMH Pa3 B
HEJIEIII0 C UCII0Ib30BAHUEM PACIIEYaTKH PE3yJIbTaTOB.

2. PexomenayeTcst peryiasipHO HHOOPMUPOBATH 00YYAIOLINXCS M UX POJUTENCH (3aKOHHBIX
MIpe/ICTaBUTENICH) O MPOTrHO3€ UX UTOTOBOM YCHEIIHOCTH 00YYarOIIUXCS 32 OTYETHBIN TIEPUOJ
(ueTBepTh, TPUMECTP, MOIYTOAUE U IIP.).

3. Madopmarus 06 HTOTOBOM OIICHMBAHUH U KOHKYPCHBIX (39K3aMEHAIIMOHHBIX ) UCITBITAHUSIX
JTOJDKHA OBITH TOCTYITHA 00YYAIOIMUMCS ¥ IX POJIUTENISAM (3aKOHHBIM MTPEACTAaBUTENISIM ) HE
MO3KE CYTOK IOCJIC MOJIYUEHHUS PE3yabTaTOB.

4. loctaBka uH(POpMAIIH 00YJAIOIIUMCS U UX POJUTEISIM (3aKOHHBIM MPEICTABUTEISIM) MOXKET
OCYIIIECTBIISITHCS B COTJIACOBAHHOM (pOopMe, B YACTHOCTH, MO YKa3aHHBIM MU KOHTAKTHBIM
JaHHBIM, JINOO BBEICHHBIM CAMOCTOATEIBHO. [lepegaua KOHTAKTHBIX TAaHHBIX JOJDKHA
OCYIIECTBISTHCS POAUTENIMU MUCHbMEHHO WM C IPUMEHEHUEM JIEKTPOHHBIX CUCTEM IepeIauu
JIOKYMEHTOB 3JIEKTPOHHOU MOJMHUCHIO.

CUCTEMBI

BEJAEHUA XKYPHAJIOB YCIIEBAEMOCTH ObYHAIOIINXCA B SJIEKTPOHHOM
BUJIE B OBPA3OBATEJIBHBIX YUPEXJEHUAX POCCUMCKOU ®EJEPALIMA
IIN®P "IJIEKTPOHHBIN XYPHAT"

Yacts 2. EAVHBIE TPEBOBAHUA

OOmue cBeneHns

Ha3snauenue nokymeHra

Hacrosmuit foKkyMeHT yCcTaHaBIIMBaeT MUHUMAJIbHBIE TPEOOBaHUS K HH()OPMAIIHOHHBIM
cucreMam (MC), koTopble MOTYT UCIIOJIB30BaTLCS B 00pa3oBaTeabHbIX yupexaeHusx (OY)
Poccuiickoit @enepanuu (PD), B yacTu BBIOIHEHUS 33724 yueTa YCIIEBAEMOCTH U
MOCENIAeMOCTH 00yJaromuXxcs. YKa3aHHbIe TpeOoBaHus He orpaHnyuBaoT OY B
ucnons3oBanuu MC, o6manaromux pacMpeHHBIMU (QYHKIIMOHATHHBIMU BO3MOKHOCTSIMHU.

HNudopmupoBanre 00y4Jaromuxcs ¥ UX poAUTeNeH (3aKOHHBIX MPEICTaBUTENEH) 0 X0/
y4eOHOTO Tpoliecca U HHANBUAYATBHBIX PE3YJIbTaTaX OCYIIECTBISETCS Ha OCHOBE UH(POpMAITIH
anekTpoHHoro xypHana (3X) B coorBeTcTBUU ¢ TpeOoBaHUsIMH 3akoHa "O06 oOpazoBanuu",
permamenTamu ['ocynapctBennoit yenyru "lIpenocraBnenne napopmanuu o TeKymen
YCIEBAEMOCTH YUYaLIErocsl, BEACHUE SJIEKTPOHHOTO THEBHUKA U 3JIEKTPOHHOIO JKypHaJia
ycneBaemoctu'" (9/1) u ApyruMu HOPMATUBHBIMU TOKYMEHTaMU. EMHCTBEHHBIM HEOOXOIUMBIM


https://legalacts.ru/doc/zakon-rf-ot-10071992-n-3266-1-s/

tpeboBanueM k DK 1 obecnieuenus yenyru D1 sBnsieTcs nHPOPMALMOHHBIH 0OMEH ¢
COOTBETCTBYIOIIUM CEPBHUCOM JJIsl IEpeIaud HEOOXOIUMBIX JTaHHBIX.

Hacrosmuit nokymMeHT npeaHa3HadeH A pa3padborunkoB JXK B yactu obecrieueHus
HE00X0ANMOM (PYHKIIMOHATBHOCTH U A1 AIMUHHCTpaTopoB OV B yacT BbIOOpa KOHKPETHOM
NC B 3aBuCHMMOCTH OT NOTPEOHOCTEN B OpraHU3alUY y4eTa U UMEIOUINXCA TEXHUUECKUX
YCJIOBUH.

[IpuBeeHHbIE B HACTOSIIEM JOKYMEHTE eanHble TpeboBanus Kk DK popmupyroT ycinoBus s
peanmm3aru DeepaabHBIX TOCYAAPCTBEHHBIX 00Pa30BaTEIIbHBIX CTAHIAPTOB HOBOTO MTOKOJICHUS
(Ha4aJIbHOT'O ¥ OCHOBHOTO OOIIEro 00pa3oBaHMsl) IO CO3JaHUI0 HH(POPMAIIMOHHO-
oOpazoBatenbHO cpenbl OY B yacTu:

- (hukcaruu xoJ1a 00pa3oBaTEIBHOTO MPOLIECCa U Pe3yIbTAaTOB OCBOCHUSI OCHOBHOM
00pa3oBaTeIbHON MTPOTPaMMBI;

- BO3MOXHOCTH MCTOJIb30BaHUs JaHHBIX, GOPMUPYEMBIX B X0/€ 00pa30BaTeIbLHOrO Mpolecca,
JUIS peLeHHs 3a7a4 YIpaBJiIeHUs: 00pa30BaTEIbHON A TEIbHOCTHIO;

- B3aumo/ieiictBust OY ¢ opraHamu, OCyIIeCTBISIOIIUMU yIpaBieHue B chepe oOpa3oBaHusl.
PazpaboTunk

MunuctepcTBo oOpazoBanus U Hayku Poccuiickoit @enepamnun. Mocksa, TBepckas, 11.
OcHoBaHus 151 pa3paboTKu

Hacrosiuit nokyMeHT pa3paboTaH B COOTBETCTBHH € NMOpydeHueM mnpesunuyma Cosera npu
[Ipesunente Poccuiickoit depeparuu Mo pa3BUTHIO HHPOPMAITMOHHOTO OOIIIECTBA B
Poccuiickoit @enepanuu ot 22 nexadbps 2010 roaa no Bompocy: "O BHEAPEHUU 3JIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB B YUEOHBIH MPOIecC U Mepax Mo METOINYECKON U TEXHUIECKOM
MOAICPIKKE MEIaroroB Ha MecTax" 1Mo pa3padoTKe eUHBIX TPEOOBAHMI K CHCTEMaM BEJICHUS
KYPHAJIOB yCIIEBAEMOCTH 00YYAIOIIMXCS B DJIEGKTPOHHOM BHUJI€ B 00111€00pa30BaTEIbHBIX

YUPEKACHUAX.

Hcnonb3yemblie COKpaIeHUs

Tepmun Onpenenenue
UKT  MupopmManmoHHO-KOMMYHHKAIIMOHHbBIE TEXHOJIOTUU

nc WNudopmannonHas cucrema
o [TporpamMmmMHOe oOecTieueHre
oy OO0pa3oBarenbHOE YUPEIKICHHE

OYO  OpraHn ympasienus 00pa3oBaHus
XK ONEKTPOHHBIN KypHaI
)il DNEKTPOHHBIM THEBHUK

Hcnons3yemble TEpMHUHBI

Tepmun Onpenenenue
DNEeKTPOHHBIN 10 nnu 35eKTpPOHHBIE CEPBUCHI, 00ECTIEUNBAIOLINE YUET BbIIOTHEHUS



KYpHaAJI yqe6H01“4 IMporpaMmebl, B TOM YUCJIC YCIICBACMOCTH U MMOCCIIACMOCTH

o0yJaromuxcs
S IeKTPOHHEL 1O wu 3IeKTPOHHBIC CEPBUCHI, 00CCTICYMBAIOIINE B AJIEKTPOHHOM BHUJIC
HHeBHEK uH(GOpMUpPOBaHUE 00YJAIOMIMXCS U UX POAUTEINCH (3aKOHHBIX

MPEJCTaBUTENEH) O XOJIe M pe3ysIbTaTax y4yeOHOro mporecca
Anmunuctpanus OY IlpencraBurenu agmunuctpanuu OY: TUPEKTOp, 3aMECTUTENH TUPEKTOPA

Cotpynuuk OY duznueckoe JUI0, CBI3aHHOE TPYAOBBIMHU OTHOIICHUsIMU ¢ OY
Ilemaroruueckue Yuutens-npeIMeTHUKH, Ie1aroT JOMOJHUTEILHOTO 00pa30BaHus,
pabotHuku OY KJIACCHBIE PYKOBOJUTEIH U JIp.

Texunueckuit

Co HUK OV, oCcylIeCTBISIONNH afMUHUCTpUpoBanue DK
crneruammct OY pyA ym m o pHp

Cotpynuuku OV, y4acTBYIOIIME B OpraHU3AIMHI U OCYIIIECTBICHUH

TTons3oBaTenu DK
y4eOHO-BOCIIUTATEIHHOIO Mpoliecca

[Tonb3oBarenu D[  OOyuaromuecs, X POAUTENH (3aKOHHbBIE MPEACTABUTEIN)

Haznauenwue u niesmm co3ganus DK

Lenu cozganns 9K

1. TToBpITIICHUE KauecTBa 0Opa30BaHUs 3a CUET:

- MIOBBIIIICHUST YPOBHS MPO3PAYHOCTH YI€OHOTO MPOIIecca;

- aBTOMaTH3aIuH YICTHBIX (DYHKITH;

- IOBBIMIEHUS! OOBEKTUBHOCTH OIICHUBAHMS YICOHBIX JOCTHIKCHHI 00YyJarOImuXCs;

- ynoOcTBa BeIeHUs yueTa U aHalu3a yueOHOU AeTebHOCTH, TOBBIIICHHUS Ha1eKHOCTH
XpaHeHus1 nHpOpMalnu;

- TIOBBIIIICHUST YPOBHS COOJIIOICHHUS MTPaB BCEX YYACTHUKOB Y4EOHOTO mpoIecca
(coBepIIeHCTBOBAHUS KOHTPOJISA 32 BBOJIOM U U3MEHEHHEM UH(POpMAIIUN);

- TEXHOJOTMYECKOIr0 Pa3BUTHUS y4eOHOTO mpolecca.

2. Obecnieuenune npeocTaBiIeHUs 00pa30BaTEIbHBIMU YUPEKICHUSIMHU IOCYAapCTBEHHOM yCIIyTH
"IIpenocraBnenne nHGHOPMAIIUN O TEKYIIIEH YCIIEBAEMOCTH YJAIIEroCs, BEJCHHUE YICKTPOHHOTO
JTHEBHUKA U AJICKTPOHHOTIO KypHaja ycreBaeMocTu".

Hasnauenue 3K

VY4er BbINOJIHEHHS Y4eOHBIX IPOrpaMM, B TOM YHCJIE:

- YYET MPOBEJICHHBIX 3aHATUN C OTPAXKEHUEM TEMATHUKH, 3aHATOCTH [legarorunueckux
pabotHukoB OV, OTKIOHEHUH OT paHee 3alIaHUPOBAaHHOTO rpaduKa;

- Y4eT IOMallTHUX ¥ UHBIX YUCOHBIX 3a/IaHUIA;

- y4eT pe3yJbTaTOB BHINOJHEHUS y4eOHOI MporpaMMbl 00ydaromuMucs (YCreBaeMoCTb);



- YUYCT IOCCIaCMOCTHU 3aHATUH O6y‘IaIOH_II/IMI/IC$I.

Onucanue TUIOBBIX 3aj]ay y4eTa yCIeBaeMOCTH U MOCEIAeMOCTH 00yUalOIIUXCs B
00pa30BaTENIbHBIX YUPEKICHUIX

VYder peanuzanun yaeOHBIX MPOTPAMM BEIIETCS paCIpeIe]ICHHBIM 00pa3oM BceMu
[legarornueckumu padotnukamu OY. B Havane roga KiiaccHble pyKOBOJUTEIH JTOJKHBI BHECTH
Ha BCE MPEIMETHBIE CTPAHUIIBI KYPHAJIA CIIUCKU YIeOHBIX TPYII CBOETO Kiacca.

Pacnpenenenue npeMEeTHBIX CTPAHHUIL 110 KypHAIy U 3aKperieHne ux 3a [lenarornaeckumu
pabotHrKkamMu OV oCyIIECTBISIETCS HA OCHOBAaHWM Y4E€OHOTO TUIaHA U paclipe/e]IeHUs] Harpy3Ku
Mmexay [lenarornueckumu padotaukamu OY.

[lenaroru ocymecTBIISIOT 3aMI0JHEHNE KIACCHBIX KyPHAJIOB B YaCTU MH(OPMAINH O JlaTax
MIPOBEICHUS 3aHATUH (B COOTBETCTBUU C PACIIMCAHUEM 3aHATHI), O TEMaxX YPOKOB, TOMAIIHUX
3aJJaHUAX, OI[EHKaX 00Yy4arolXcsi M 00 OTCYTCTBUM OOYUYaIOLIMXCS HAa ypOKaXx.

B xonue oryetHbix nepuozos Ilenaroruueckue padotnuku OY noaBoasAT UTOTH Y4eOHOTO
nporecca. KaxaoMy ydeHUKY JOJDKHBI OBITh BHICTaBICHBI HTOTOBBIE OIICHKHU (MJIM OTMETKH),
JI0JKHA OBITh TIPOBEJIEHAa CTaTUCTUYECKasl OLIEHKA MPOBEICHHBIX 3aHATHIH Ha COOTBETCTBUE
yueOHOMY IIaHy, IO TUIIaM 3aHATUH, [0 OJyYEHHBIM pe3yibTaTaM. B ciyuae OonesHu
y4EHHMKa MOKET ObITh Ha3HAuU€Ha OTCPOYKA BBHICTABICHHS €My UTOrOBOM OlleHKH. ITorossie
OLIEHKH TyOJMPYIOTCS B CBOJIHYIO BE€IOMOCTb B KOHIIE KJIacCHOIo *ypHasa. CBOHAasl BEIOMOCTb
J0JKHA OBITh TIepeiaHa B apXuB depes S sieT xpanenus xypHana B OY. Ilo uroram rona
COCTaBJISIETCS CBOJIHAS CTAaTUCTUYECKas TalIHIIa yelemHoCcTH yuyeoHoro npouecca. Konrpons 3a
BEJICHHEM yueTa y4eOHO-TIe[aroriuecKoi JOKYMEHTAIlMK U XpaHEHHUE KYPHAJIOB OCYILECTBIISET
Anmunuctpaius OY. [Ipu Hanuuuy KaJpoBbIX pecypcoB paboTa pacipeneseTcsi MexXay
HECKOJIBKUMH COTpYIHHKaMH yueOHo# yactu. KoHTpousb mopazymMmeBaeT HECKOIbKO
HaIlpaBJICHUN:

- MPOBEPKa CBOEBPEMEHHOCTH OTPAXKEHUS B JKypHAJIC 3aHATHH;

- MPOBEPKA CBOEBPEMEHHOCTHU BBICTABJIICHUSI OTMETOK;

- MPOBEPKA HAIMOIHAEMOCTH OTMETOK (B TEUEHHE OTYETHOTO MEePUoa);
- MPOBEPKA OTPAKEHHUS MMOCEHIAEMOCTH 3aHATHIA;

- IPOBEpKa BHITIOTHEHUS Y4eOHOI MporpamMmebl;

- IPOBEPKA 3aMOTHEHHS pa3/ieNa JOMAaITHUX 3aJJaHui;

- IpOBEpKa JJOMAIIHHUX 3aJaHUi Ha COOTBETCTBHE BO3PACTHBIM OCOOCHHOCTAM O0ydaromuxcs,
TpeOOBaHUAM I10 CO/ICPIKAHUIO U 00BEMY;

- y4eT 3aMEHEHHBIX U MPOIMYIICHHBIX YPOKOB (3aHATHIN);
- BesleHue Tabens yuera pabouero BpeMenu [legaroruueckux pabOTHUKOB.
J1y1st MOJTHO# 3aMEHBI TPAIUIIMOHHOTO JOKYMeHToo00poTa OY Ha OyMa)KHBIX HOCHUTEIISAX

HE00X0AMMO 00eCTIeYnTh MHCTPYMEHTAPHUH JUIsl OTPAXKEHUS B SJICKTPOHHOU (hopMe Kak
MHUHHMYM TeX k€ QyHKIui. YacTh QYHKIIMOHAIBHBIX 00sS3aHHOCTEH MPU 3TOM HEOOXO0IUMO



aBTOMATH3UPOBATh. MCIIOIb30BaHKE AIEKTPOHHBIX CITIOCOOOB 00pabOoTKU HH(DOPMAITUH
MO3BOJISCT JIy4IIe OTPA3UTh HHIANBHIYAIbHYIO YCIICBAEMOCTh YUCHHKOB, H30EKATh B Psijie
CJIydaeB BbIBOJIA M30BITOYHOM HHpOpMaIMK (HAIPUMEp, YCIIEBAEMOCTH TPYIIIBI 00YUAOIIMXCS ),
KOTI'Jla B 9TOM HET HEOOXOAUMOCTH (HAIIPUMED, P MPOBEPKE YCIICBAEMOCTH IPEIOIaraeMbIX
MEJIaJINCTOB).

Pa3Butue cuctem olieHKH KauecTBa 00pa3oBaHus TpeOyeT MOAIEPKKU B paMKax
aBTOMATHU3MPOBAHHOW CUCTEMBI PA3JIMYHBIX BU/IOB OLIEHUBAHUS (HApUMep, KPUTEPUATIBHBIX ).
HestensHocTs [IpaButenscTBa PO no nepeBoy rocy1apcTBEHHBIX YCIYT B 3JIEKTPOHHBIN BU]L
orpezenseT Heo0X0AUMOCTh HTHPOPMUPOBaHUS 00pa30BaTENIbHBIM YUPEXKICHUEM 00 yUaroLuXCsl
U UX poauTeiei (3aKOHHBIX MPeJICTaBUTENEN) 0 X0/1e M pe3ynbTaTax y4eOHOro mporecca B
3JIEKTPOHHOM BHUJIE, B YACTHOCTH MOCPEICTBOM MOPTajia rOCYyAapCTBEHHBIX YCIYT.

TpeboBanus k DK

TpeboBanus k crpykrype 9K

1. ®ynkimonansHocTh XK MoxeT ObITh peanu3oBana B Buae exuHoi MC unm B Buse Habopa
OTJIEIIbHBIX (DYHKITMOHAIBHBIX MOJIYJICH <*>,

<*> Tlo pemennro OV.

TpeboBanus K PyHKIIMOHHUPOBAHUIO

1. @ynkimonansHocTh XK omkHa 00ecneyuTh BO3MOXKHOCTh ITOJIHOM 3aMEHBI TPaIUIIMOHHBIX
KYpHaAJIOB <*> Ha OyMa)KHOM HOCHUTEJIE B YaCTH y4yeTa BBIIIOJHEHUS yueOHOI porpaMMel (6e3

AQHKETHBIX, MEIUIIMHCKUX U JIPYTUX JOINOJIHUTEIBHBIX JaHHBIX, YY4ET KOTOPBIX MOXKET BECTUCH
JIPYTMMHU CPEICTBAMHU, B TOM YHCIIE AJIIEKTPOHHBIMHU).

<*> KnaccHbl€ )KypHaJbl, )KypHaJIbl (PaKyJIbTaTUBHBIX 3aHATHH U Ap.

2. 9K nomxken obecneunBaTh noTpedHocTH OY B yacTH yueTa peanu3anuy yueOHoit
POTPaMMBI, B TOM YHCJIE:

- B BEJICHUU HEOOXOUMBIX CTPYKTYp y4eOHOTo roga <*>;

<*> Hampumep, 4eTBEpTEH, TPUMECTPOB, MOJIYTOIUIH, MOTYIECH U T.II.

- B OTPaKEHUH CUCTEM OLIEHUBAHUS, UCIIOIb3YyeMbIX B OV

- B IpeoOpa30BaHUU PE3yIbTATOB U3 OJHOI CUCTEMBI OLIECHUBAHUS B IPYTYIO <*>;

<*> Hanpumep, npu nepeBojie 100-6amabH0# OLIEHKH B TPAIUIIMOHHYIO S5-TH OaJUTbHYIO.



- B ICJICHUU KJIACCOB HA I'PYIIIILI 11O Pa3JIMYHBIM IIPEAMETAM,

- B ()OpMHUPOBAHUU YYEOHBIX IPYII PU NPOPUIbHOM 00y4YEHHUH, Ha HJIEKTUBHBIX Kypcax,
(akynbTaTUBax, KpyXKax, Ipu padoTe HaJl MPOEKTaMH U T.I1.;

- B coBMecTumocTu ¢ apyrumu VIC, nucnonb3yembivu B OY.

3. @YHKIMOHUPOBAHUE U UCTIONB30BaHUE DK JT0JIKHO OCYIIECTBIATHCS B COOTBETCTBUHU C
JIEUCTBYIOIIMM 3aKOHOIaTeNbCTBOM P®, B ToM uncie ¢ 3akoHoM oT 27.07.2006 152-03 "O
NIEPCOHAIBHBIX TAHHBIX".

4. CpenctBa anMuHUCTpupoBanus XK TOMKHBI IpeycMaTpUBaTh BO3SMOXKHOCTH aalTalluu
(mpucnioco6serust) XK K U3MEHEHUSIM MPOIIECCOB B METOI0B yripaBiieHusi B OY 6e3 oOparieHus
K paspabotunkam [10.

5. Anmunuctpanus OY HeceT OTBETCTBEHHOCTH 3a OecrepedoiHOCTh 00pa30BaTEIbHOTO
MpoIecca ¢ y9eToM PUCKOB TeXHUIeckuX cooeB D)K. [yt KOMITeHCAITUH PUCKOB TEXHUICCKUX
c60eB B OY NOKHBI OBITH TPEYCMOTPEHBI MEPHI IO BPEMEHHOMY OCYIIECTBICHUIO
oOpazoBaTtesnbHOTO nporecca 6e3 BeaeHus K.

TpeboBaHMs K 3prOHOMHUYHOCTH U TEXHUYECKOM ICTETUKE

1. Uuarepdeiicst DK n0mKHBI OBITH HHTYUTHBHO MOHATHBIMH U TIPUOIMKEHHBIMU K (pOpMaM
TPAJANUIIMOHHOTO KJIACCHOTO JKypHAaIa.

2. 2K nomxeH obecrieunBaTh OnepaTUBHBIN OTKIUK (He Oosiee 5 ceKyH/ Ha OJIMHOYHYIO
OIlepalyIo) Ha TUIIOBBIE 3aIIPOCHI MOJIb30BATENS B YCIOBUSIX BeJeHUs 3aHATUA B OV, B TOM
yuclie npu oHoBpeMeHHOM padote ¢ DX cornacHo pacnucanuio CorpynaukoB OVY. CrnoxxHble
olepanuy 1o CUHXPOHU3AlMH JaHHBIX, IOCTPOCHUIO OTYETOB, NepeBoay OY Ha HOBBIN
y4eOHBIHN TOJ ¥ T.JI. MOTYT 3aHUMATh 00JIe€ MPOTOHKUTEIILHOE BPEMSI.

TpebGoBaHMs K HAIEKHOCTU U TEXHUUYECKOMY 00CITYKHBAHHUIO

1. Pabouee Bpemst DK omnpenensiercsa pexxuMoM He MeHee "20 4acoB B CyTKH, 7 THEH B Heaelo"
¢ 06.00 no 02.00 crienyromero AHs IO MECTHOMY BPEMEHH.

2. Cpennuii ypoBeHb noctynHoctd DK nomxeH ObITh He HIDKE 99% pabouero Bpemenu 3K
<E>S,

<*>1% - 12 MUHYT NPOCTOSI B CYTKH.

3. B ciryuae pa3menienus DK Ha JTOKaTbHOM CepBEpe perjaMeHTHbIC paboThl MOTYT
npoBoAuThes B HouHoe BpeMst ¢ 02.00 no 06.00 mo mectHOMY BpeMeHu. bosnee
MPOJIOJDKUTEIIBHBIE perjlaMeHTHBIE paboThl (He Oosiee 1 cyTOK) MOTYT IPOBOAUTHCS B
KaHHUKYJIIPHOE BPeMs C yBEJJOMJIEHHEM T0JIb30BaTelel 3a 1 Henemo 10 Hayana paboT. B ciaydae
BHemHero MHTepHeT-cepBHca (001a4HOT0 CepBHCa) perIaMeHTHbIE pa0OThl HE JOJDKHBI BIUATH
Ha paboty DK, /i 4ero cieayeT MpuMEHsITh COBPEMEHHBIE TEXHOJIOTHH.
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4. ABapuiinble pexumbl pabotsl DK (6onee 1 yaca mpocTost), BKIHOYas HETOCTYITHOCTh CEPBUCA
10 CMEKHBIM MIpUUMHAM (Harpumep, coou B pabote cetu MHTEepHET), B TeueHue y4eOHbIX
NIEPUOJIOB HE JOJDKHBI ObITH Yalie 1 paza B Mecsll.

5. HpI/I OopraHu3anuvunu pa6OTBI 06pa3OBaTeHBHOFO YUpCKIACHUS C 29X AO0JI’KHA OTCYTCTBOBAThH
TpaHCIrpaHU4YHad rnepeaada JaHHbIX, JaHHbIC 29X O6p330BaT€J'IBHOFO YUYPCKACHUA HC TOJIKHBI

pa3MeIIaThCs Ha CECPBEPAX BHCIIHUX OpraHHSaHHﬁ, Pa3sMCIICHHBIX 3a IpeAcIaMU PO.

6. B cimyyae HecooTBeTCTBUS BhIOpaHHOM peanu3anuu I2K TpeOGoBaHUSIM HACTOSIIETO
nokymeHTa (1. 1. 1 - 5) Anmunuctpauus OV noipkHa BEIOpATh Ipyryto peanuzanuio XK.

TpeboBanus K 3amuTe HHPOPMAIMK OT HECAHKIIMOHUPOBAHHOTO IOCTYTIA

1. JomxHbI OBITh IPEAYCMOTPEHBI CPENICTBA ABTOPU3AIINU U ayTEHTU(PUKAIIUHU TT0JIH30BATENCH,
obecmnieunBaroiye pasrpannuerue mpas gocryna [loms3oBateneit DXK.

2. omxHa ObITh 0O€ecIieyeHa 3alluTa NePCOHAIBHBIX TaHHBIX B COOTBETCTBUH C TPEOOBAaHUSMU
3aKoHOaresnbCcTBa PO.

3. Uadopmanus 06 oOydaromuxcs T0DKHA ObITh TOCTYIMHA HCKTI0UUTENbHO CoTpyaaukam OV,
y4acTBYIOIIMM B y4eOHOM MpoIiecce.

4. IomxHO OBITh MPEAYCMOTPEHO MPOTOKOIUpOBaHue NeicTBuil [lob30BaTeneil mo BHECEHUIO U
n3MeHeHuto nHpopmanuu B XK ¢ peructpaiueii BpeMEHH U aBTOPCTBA.

TpeGoBaHus MO COXpaHHOCTH UH(OpMaLUK

1. 9K nomxen obecrieunBaTh BO3MOKHOCTb apPXMBHOT'O XPaHEHUsI IaHHBIX (B TOM YHCIE Ha
BHEIITHUX AJIEKTPOHHBIX U OyMa)kKHBIX HOCUTEIIAX).

2. B OX nomxHa OBITh IPe1yCMOTPEHA BO3MOXKHOCTh PE3EPBHOI0 KOMMPOBAHUS HH(POpMALIUU
orBeTcTBeHHBIM CoTpynaukoM OV (110 pacMCaHHUIO W/UIU MPUHYIUTEIBHO), B TOM YUCIIE Ha

BHCIIHHEC 3JICKTPOHHBLIC HOCUTCIIN.

3. DX pomxeH o0ecreynuTh JOCTOBEPHOCTh XpaHUMOM HHGOPMAITUH, PETYCMOTPEHHYIO
MpaBWJIAMU BEJICHUS DJIEKTPOHHOTO IOKYMEHTOO00pOTA.

TpeboBanus 1o UHGOPMAITIOHHOMY OOMEHY

1. OX nomxen obecieunBath (PyHKIMN HHPOPMALIMOHHOTO B3auMoaencTBus ¢ BHemHMMU VIC B
CTaHJapTHBIX popmaTax oOMeHa TaHHBIMU <*>.

<*> B ciny4ae ucnonb3oBanus XK B Bune BaenrHero HTepHeT-cepBUCca periiaMeHT HOJTy4eHUs
¥ BOCCTAHOBJICHHSI HH(POPMAIIHMH, & TAK)KE OTBETCTBEHHOCTH 3a COOJIFOJICHHE dTHX PErIaMEHTOB
JOJIKHBI OBITH OTpaXkeHbI B forosope ¢ OY.

2. DK nomxkeH obecnieunBath GyHKIIMH HHPOPMHUPOBAHUS O XOJI€ M pe3yabTaTax yueOHOTro
nporecca (D]1) mudo B3aumoneiicteue ¢ MC, peanusyroment pyakuun D1,

TpeboBanus kK QyHKIHIM (3a7a9aM)
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1. XK momxeH obecreunBaTh BO3MOKHOCTD BBOJIa, XPAHEHUS U UCTIOJIH30BAHUS:

- CTPYKTYpBI y4eOHOr0 roja (YeTBepTH, TPUMECTPHI U T.11.);

- CIIUCKOB U3YYaeMbIX MIPEIMETOB;

- CTICKOB 00YYaIOIIUXCS;

- cickoB [legarornyeckux padbotaukos OY;

- CIIMCKOB KJIACCOB;

- CHUCKOB Y4€OHBIX TPYIII;

- TeKyIlleH yCIIeBaeMOCTH;

- IPOMEKYTOYHON M UTOTOBOM aTTECTAIIMU 00 yYarOIIHXCS.

2. XK nomxen obecrieunBath [lenarornueckum padotarkaM OY criaenyroniue BO3MOKHOCTH:

- y4eT IPOBEJCHHBIX YPOKOB (3aHATHI) C BO3MOXHOCTSIMU 3aHECEHUS AAaThl YpOKa, TEMBI YPOKa,
OMHCaHus MPOUJIEHHOT0 MaTepuaa, BbIJAHHOTO yJalUMCs JTOMAITHETO 3a/IaHus;

- perucTtpanu-d (baKTa HpI/IcyTCTBI/IH/ OTCYTCTBHUA YHAICTOCA HA 3aHATUAX,

- BBICTABJICHHE TEKYILMX U UTOTOBBIX OLIEHOK ydamumcs B npuHsaToi aia OY cucreme
OIICHUBAHUS,

- YKa3aHue q)aKTOB 3aMCHBbI NJIM COBMCIICHUA 3aHATUH IIprU OTCYTCTBHUU OCHOBHOI'O II€garora,

- BBOJ HehopMaTM30BaHHBIX KOMMEHTAPHEB B OTHOIICHUH YI€OHOU e TETHbHOCTH
o0ydJaronmxcs;

- BHECEHHUE PE3Yy/IbTaTOB UCIIBITAHUM, TPOBOAUMBIX B OY (3K3aMEHOB, IPOEKTOB, MPAKTUK U
T.I1.) 10 OKOHYAHUH Y4EOHBIX NEPUOJIOB Mepe]] POPMUPOBAHUEM UTOT'OBOI OLICHKH;

- OTpakeHHe WH(POPMAIIMHU O BHIMIOJIHEHUH YUSOHOH MPOrpaMMBbL;
- (hopMupoBaHUE CBOJOK IO UTOTOBBIM OTMETKAM (OIIEHKaM) Ha YYeOHBIX Kypcax, MPOIMyCKaM;

- aHanu3 (popMUpOBaHNE aHATUTHIECKUX OTYETOB) YCIIEBAEMOCTH U MOCEIIAEMOCTH
oOydaromuxcs;

- BHCCCHHUC I/ICHpaBJIeHI/Iﬁ B JAHHBIC y4C€Ta (TCMLI YPOKOB, OOCHKH, JOMAIIIHUEC 3aaHNUA U T.H.) u
OCYHICCTBJICHUEC KOHTPOJIA 3a UCITPABICHHUAMHA B COOTBCTCTBHHU C )IGfICTByIOHIHM PEriIaMCHTOM

oy.

3. DX nomxen obdecrieunBath [lenarornueckum padotHukam OV, ucnonHsonmM G yHKIIANA
KJIACCHBIX PYKOBOJMUTEIICH, CIEAYIOIINE BO3MOKHOCTH

- akTyanmu3anus (KOPpeKTHPOBKA) CIICKOB Kilacca U y4eOHBIX TPYIIIT,



- akTyanu3anus (KOppeKTHPOBKa) TaHHBIX 00yUYaloIIUXCsl Ki1acca;

- aHaJIM3 yCIIeBaEMOCTH 00YJarOIIMXCS U MOCEIIAeMOCTH UMH 3aHSATHIA.

4. 9X nomxken obecrnieunBath AnMuaHCTpanuu OY ciaeayromme BO3MOKHOCTH

- (hyHKIMOHAIbHBIE BO3MOXHOCTH [lemaroruueckux paboruukos OV (mw. 2 u 1. 3);

- IPOCMOTP U peaKkTupoBanue Becel nHpopmanuu 3K B COOTBETCTBUH ¢ (DYHKIIMOHATIbHBIMU
00513aHHOCTSIMU U YPOBHEM JIOCTYIIA;

- paciicdaTka I/IH(bOpMaI_II/II/I n3 92K B COOTBETCTBHH C AJIMUHUCTPATUBHBIMHA PCTJIaMCHTAMUA Oy,

- (hopMHpOBaHKE CBOJHON BEIOMOCTH HTOTOBBIX OTMETOK I10 CTAHJAPTHOH (hopme Ha
OyMa)KHOM HOCHUTEIE;

- OTIEPATHBHBINM aHAJIN3 TEKYIIMX U UTOTOBBIX PE3yJIbTaTOB y4eOHOM AesITeIbHOCTH
obyyvaronuxcs u [lemarornaeckux paboTHukoB OV

- skcnoptT uHpopManuu u3 K B ctanaapTHbIE (OpMAThI JaHHBIX <*> Uil aHaJIU3a U/UIU
(bopMHUpOBaHUS OTYETHBIX (OPM;

<*> Hanpumep, TXT, ODF, CSV, HTML, XML u np.

- BBOJI M aKTyaJIM3alis CIUCKOB 00yJaronmxcs, Ki1accoB, yaeOHbIX rpymi, [legarornueckux
pabotHukoB OY;

- OTpakeHHe IBIKEHUS 00ydaronuxcs (IepeBo U3 OJHOTO Kllacca B APYroid, BEIOBITHE);

- HaCTpOMKa CTPYKTYphl y4eOHOTO0 rojia (IIepruoa0B 00yUeHUs);

- HACTPOIKA CUCTEM OLICHUBAHMS.

5. DK nomxken obecrieunBaTh TEXHUYECKUM CTIEIIUATICTAM CJICTYIOIINE BO3MOXKHOCTH:

- HaCTpOIKa CUCTEeMHBIX napamMeTpoB DK, B TOM YHCII€ MOAKIIOUCHUE UITM UMITOPT BHEIITHUX
MaccuBOB JaHHbIX (cnucok [lonb3oBareneil, [legarornueckux pabOTHUKOB, 00 y4aIOLTUXCA,
MPEAMETOB U T.11.);

- BeJIeHUE (CO3/1aHKe U peJaKTUPOBaHUE) YUeTHBIX 3anuceit [loap3oBareneii;

- penaktupoBanue npoduiis Ilonb3oBartenei;

- HacTpoiika npaB nocryna [lonb3oBarenei;

- OCYHCCTBJICHUC PC3CPBHOI'O KOITUPOBAHHA 1 BOCCTAHOBJIICHUS JAHHBIX :‘)}K,

- pyHKIIMU UMIIOpTa M SKcnopTa AaHHBIX Mexay DX u BHemHe# VC, ucnonp3yemoii B OV
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- o pemieHnIo AaqMuHucTpauu OY uHble PYHKIMHU, OTHECEHHBIE B JAHHOM pasiesie K Ipyrum
KaTerOpHsIM IOJIb30BATENEH.

TpeGoBaHMs K YUCICHHOCTH U KBAIU(PUKAIIMK TIEpCOHAIA

1. DX momxeH obecrieunBaTh pabOTy CISAYIONINX KaTErOPHU MOTh30BaTEIICH:
- Anmunuctpanus OY;

- [lenaroruueckue pabotanku OY;

- TexHuueckue CrieuanucThl (A AMUHUCTPATOPBI CUCTEMBI Ha ypoBHE OV);

- Ipyrue kareropuu nojs3oBareneid Ha yemorpenue QY <*>,

<*> B ToMm uucie otnenabHble kKareropur CorpyaHukoB OY B COOTBETCTBUHU C X JOHKHOCTHOM
cneuuukoii, npeacrasurenu OYO, npeacTaBUTENN poIUTEIBCKON 00IIECTBEHHOCTH, OPTaHOB
CaMOYIIpaBJICHUS U JP.

2. YucnenHoctsb nois3oBareneit DK onpenensercs norpedHoctamu OY.

3. HucneHHOCTH NepcoHana, odecneunBatomiero padory XK, onpenensercs TeXHUUECKUMHU
XapaKTePUCTUKAMH M MHCTPYKIMEeH 1o 3kcryaranuu MC, peanusyromeit pynkiuu 9K, a
Takke norpedHoctsmu OY.

4. Ilony4eHue, BBOJ U pelakTupoBaHue HHGpopmanuu B DK JOKHBI OBITH JOCTYITHBI JJIs
[Tonb3oBareneil ¢ HaBbIkaMu paboThl B cetu UHTepHeT 1 ¢ opucHbM [10 (TekcToBbIE U
TaOJIMYHBIE PEJAKTOPBI).

5. AnmunauctpupoBanue 9K (B ToM uuciie B 4acTH 6a30BbIX (DYHKIMN OpraHU3aluM yueTa
y4eOHOro Mpolecca) T0JKHO ObITh JOCTYIHBIM O0TBeTCTBEeHHOMY CoTpynHuky OV ¢ HaBbIKaMu

pabotsl B cetu UuTepHeT, ¢ oducHbM 10 (TekcToBbIC U TAOTUYHBIE PEAKTOPHI),
oOJaaroneMy HadallbHBIMU HaBBIKAMH aAMUHUCTpupoBanus MC <*>,

<*> JIna agmunuctpupoBanus DK, pazMerienHoro B OY, 10NOJIHUTENBHOE TpeOOBaHUE -
HaBBIKM aJIMUHUCTpUpoBaHus cymecTByoIieit B OY UKT-undpactpykTypsl.

TpeboBanus K BUaM 00€CTICUCHHS

TpeboBaHUs K TUHTBUCTHYECKOMY 00ECTICUEHUIO

1. XK nomxeH QyHKIMOHUPOBATH HA PYCCKOM S3BIKE.
TpeboBanus K MPOrpaMMHOMY M TEXHUYECKOMY 00€CIIeUeHUIO

1. DK MoxkeT ycTaHaBnUBaThCS HemocpeacTBeHHO B OV, MO0 UCMONB30BaThCS B BUIE
BHemHero MaTepHeT-cepBuca.



2. 9K nomxkeH QpyHKIMOHHPOBATH B COOTBETCTBHH C TPEOOBAHUSAMH K HAJAECKHOCTH
cymectBytomeit UKT-undpactpykrypst OV ¢ nelicTByromel J0KaIbHOW BRIYUCITUTETFHOM
CETBIO WIH B YCIOBUSX €€ OTCYTCTBHS.

3. loctym, BHECEHUE U pelakTupoBaHue nHGpopmannu B DK MOKET OCYIIECTBIATHCS C
MOMOIIBIO Kak crienuanusupoBanHoro 110 (TexHonorus "kiaueHT-cepsep'), Tak U NPUMEHEHUEM
obmenocrynHoro I10 (MuTepHeT-Opay3ep, 31eKTpOHHAs 10YTa U T.I1.).

4. Ucnonb3oBanue DK ¢ BeO-uHTEpPEiicoM T0KHO OBITH BO3MOXKHO C IOMOILBIO
obmenoctynubix HTEpHET-0pay3epoB, noanepxuBammumx ctanaaptel W3C (Hanpumep,
Internet Explorer, Mozilla Firefox, Opera, Google Chrome, Safari).

TpeboBaHMSI K METOAMYECKOMY 00€CTIEUCHHUIO

- Pa3pabotunkamu 9K nomxHbBI ObITH IPEAOCTAaBICHBI HEOOXOAMMbBIE CIIPABOYHBIE U
METOJMUYECKUE MaTepUabl, a TAK)KE MPOorpaMMa KpaTKOCPOYHOT'O MOBBIIIECHHS KBATU(UKAIIMN
nosbp3oBaresei (He 6omnee 18 gacos).

- CipaBo4HbIE M METOAMYECKHUE MaTEpHaJbl JOKHBI BKJIIOUATh B C€0s CIIEAYIOLIUE TOKYMEHTHI:
- PykoBoactBo agmunuctparopa 9XK;

- PykoBozcTBa U151 pa3HbIX Kateropuil nonb3osareneit J)K;

- [Iporpamma oOyuenust (nosbimieHus kBanugukamun) Corpyaaukos OV

- I[pyme HCO6XOI[I/IMLIe CIIPpaBOYHBIC 1 METOJAUYICCKUEC MATCPUAJIbL (HO COrjiaCoBaHHUIO C Oy)

- Pazpabotunkamu DK nomkHa ObITh 0OecriedyeHa TeXHUIECKas TIOIEPIKKa T0JIh30BaTeIeH B
pabouee Bpems XK.

TpeboBanus K TOKYMEHTHPOBAHUIO
KommiekT sKkcmTyaTalluOHHOM TOKYMEHTAILMHU T0JKEH COOTBETCTBOBaTh TpeboBanusim 'OCT
34.201-89 u BKJIFOYATH HCYEPIIBIBAIOIINE PEKOMEH/IAIINH 110 OPTaHU3aINUN PaOOTHI,

o0eceunBaroLIME:

- HCIIOJTHCHHC Tpe60BaHPII>i 3daKOHOAATCJILCTBA 110 JOCTYITHOCTHU U HAICKHOCTHU I/IH(1)OpMaI_[I/II/I, (¢}
NCPCOHAJIBHBIX JAHHBIX;

- HA/IKHYIO SKCIUTyaTaIMIO B CTy4ae Pa3IMYHbIX HEIITATHBIX CUTYAIU.
Hctounuku pa3paboTKu

1. Pacnopsikenue IIpaBurensctBa Poccuiickoii @enepanuu ot 27 despans 2010 r. N 246-p

2. Pacnopsbkenue [IpaBurensctBa Poccuiickoit deneparuu ot 20 deBpanst 2010 roga N 185-p
3. ®enepanbhblil 3aK0H 0T 26 urossg 2006 r. N 135-d3 "O 3ammurte KOHKypeHIUn"

4. ®enepanbbiit 3ak0H oT 27 utonst 2010 r. N 210-O3 "O6 opranuzanuu npeaocTaBiIeHUs
rOCyJapCTBEHHBIX U MYHHLIUIIAIBHBIX yCIyr"


EXP:315876
EXP:219534
https://legalacts.ru/doc/FZ-o-zawite-konkurencii/
https://legalacts.ru/doc/FZ-ob-organizacii-predostavlenija-gosudar-i-municipal-uslug/

5. ®enepanbublii 3ak0H oT 10 uronst 1992 r. N 3266-1 "O6 obpazoBanun"

6. ®enepanbublii 3akoH oT 27 utonst 2006 r. N 149-03 "O6 undopmarum, nHGOPMALMOHHBIX
TEXHOJIOTUSX U O 3aIiuTe HHpopMauu"

7. ®enepanbubliii 3ak0H 0T 27 utonst 2006 r. N 152-®3 "O nepcoHanbHbIX JaHHBIX"

8. ®enepanbHeblii 3ak0H OT 6 anpenst 2011 r. N 63-D3 "O06 s1exkTpoHHOM oanucy"

9. Ilpukaz Munobpuayku Poccuu ot 17 gexabpst 2010 r. N 1897 "O6 yTBepxaeHun
(henepanbHOTO TOCYIAPCTBEHHOTO CTaHAAapTa OCHOBHOTO 00111eTr0 00pa3oBaHus"

10. INpukaz Munobpuayku Poccuu ot 6 okta6pst 2009 . N 373 "OO6 yTBep>KACHNU 1 BBEJICHUH B
neiicTBue enepaibHOro rocy1apcTBEHHOI0 00pa30BaTeNbHOIO CTaHAapTa HaYaJIbHOTO 00ILEero
oOpazoBanus"

11. Ilpukaz Munobpuayku Poccun ot 22 aBrycra 2008 . N 243 Muno6pnayku Poccun N 243,
BKJTFOYArOITUH " AIMUHUCTPATUBHBIN perjiaMmeHT PocobpHanzopa"

12. TIlucemo Muno6GpazoBanust Poccun ot 20 nexadps 2000 r. N 03-51/64, Bxnrovaromiee
"MeToaudecKkue peKoMEHIAINH M0 pabdoTe ¢ TOKyMEHTaMHU B 00IIE00pa30BaTeIbHBIX
YUpEKICHUAX"

13. IIpukas Poccrara ot 27 utoinsg 2009 r. N 150 "O0 yTBep»KICHHH CTATHCTHYECKOTO
WHCTPYMEHTApHs JUIsl opraHu3anuu PocoOpa3oBaHreM CTaTHCTUYECKOTO HAOMIOICHNUS 32
NeSTENbHOCTHIO 00Pa30BaTENbHBIX YUpeKACHUNA"

14. Ilpuka3z Munnpoc CCCP ot 27 nekaOpst 1974 r. N 167 "O BeneHun mKOIbHON
JOKyMeHTanuu'"

15. Ilpuka3z Munzapapcomnpa3sutus Poccun ot 26 aBrycra 2010 r. N 7611 "O6 yTBepKIeHUH
Ennnoro kBanupuKaroHHOTO CIIPaBOYHHUKA JJOJHKHOCTEH pyKOBOIUTENEH, CIICIIMATNCTOB U
cnyxamux", pazaen "KpanupukannoHHble XapaKTePUCTHKU TOJKHOCTEH paOOTHUKOB
oOpazoBanus"

16. TOCT P UCO 15489-1-2007. Cucrema cTaHAapTOB MO HHPOpMaLUH, OMOIMOTEUHOMY U
W31aTeNIbCKOMY Aey. YTpaBieHue nokyMmentamu. Oomme tpedoBanus (9kBuBajeHT SO 15489-
1-2001)

17. TOCT 34.602-89. Texnuueckoe 3aJjaHie Ha CO3IaHHE aBTOMATU3UPOBAHHON CUCTEMBI

18. TOCT 34.201-89. Buzpsl, KOMIUIEKTHOCTb U 0003HAaYEHHE IOKYMEHTOB IPU CO3JaHUH
aBTOMATHU3HPOBAHHBIX CUCTEM


https://legalacts.ru/doc/zakon-rf-ot-10071992-n-3266-1-s/#000217
https://legalacts.ru/doc/FZ-ob-informacii-informacionnyh-tehnologijah-i-o-zawite-informacii/
https://legalacts.ru/doc/152_FZ-o-personalnyh-dannyh/
https://legalacts.ru/doc/FZ-ob-jelektronnoj-podpisi/
https://legalacts.ru/doc/prikaz-minobrnauki-rf-ot-17122010-n-1897/#100010
https://legalacts.ru/doc/prikaz-minobrnauki-rf-ot-06102009-n-373/#100011
https://legalacts.ru/doc/prikaz-minobrnauki-rf-ot-22082008-n-243/
EXP:234988
https://legalacts.ru/doc/prikaz-rosstata-ot-27072009-n-150-ob/
https://legalacts.ru/doc/prikaz-minzdravsotsrazvitija-rf-ot-26082010-n-761n/
https://legalacts.ru/doc/gost-r-iso-15489-1-2007-natsionalnyi-standart-rossiiskoi/

