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I. O6mue nosoxenus

1. buGaunoreka MynuuunansHoro OrosuxeTHOrO obmeobpazoBare/ibHOro YUPEeKIACHUS
«Orpannenckas cpeanss  obwmeoGpazoBatenbhas  wwkona Ne 3y, yqacTByeT B y4eOHO-BOCIHMTATENBHOM
mpouecce B UeMAX ODeCreveHMs npaBa yHacTHHKOB 06pa3oBaTelbHOrO Mpouecca Ha OecliaTHoe
noJk3oBaHKe GHOAHOTEUHO-HHPOPMALIHOHHBIMHI PECYPCAMH.

2. Henn mikonbHON GHOIHOTEKH COOTHOCHTCH C LEIAMH MIKOBL: bopmupoBanue obwei Ky LTYpsl THYHOCTH
O0y4alOHXC HAa OCHOBE YCBOGHHA 00S3aTEJLHOrO MHHHMYMa coaepxkanus  obmeobpazoparebHbIX
pOrpamMM, HX ajanTauMs K JKH3HH B OOLIECTBE, CO3JaHHE OCHOBBI JUIS OCO3HAHHOrO BHIGOpa M
MOCEYIOIEr0 OCBOCHHS MPO(YECCHORATLHEIX 00paloBaTeNbHEIX MPOrpaMM.

3. B cBoeit nestensroct Gubanoreka pykosoactyercs Koncruryumeit PO, DenepanbibiM 3ak0HOM PO ot
29.12.2012 Ne 273-®3 «OG6 obpaszosauuu B Poccuiickoit Genepatumy, ®eaepansubii 3akonom ot 14.07.2022
Ne 255-@3 «O xoHTpoOne 3a AEATENBHOCTHIO JIMI, HAXOAAUIHXCH MOJ HHOCTPAaHHBIM BIMSAHHMEM» (nanee -
®enepanbbiit 3akon Ne 255-03), denepanbsiv 3akonom PO ot 29.12.2010 Ne 436 «O 3ammre neteii ot
HHPOPMALIMH, NPHYMHAIOUWIEH BPEJ WX 3/0POBBIO M PA3BUTHION, (elepatbHBIM 3akoHoM or 29.07.2013
Nel35-®3 «O BHecenun usmeHenuil B cratsio 5 ®exepanshoro 3akona «O 3aumTe jeteli ot uHbopMaLHH,
NPHYMHAIOWEH BpeA HMX 30POBBIO M pa3BUTHION, (eneparbubiM  3akoHoM «O  npoTHBOAEHCTBHH
IKCTPEMHCTCKOM neaTenbHOCTH Ne 114-03 ot 25 mions 2002 roga , DeaepanbHbIM 3aKOHOM OT 14 HioNs
2002 r. Ne 255-®3 «O KoHTpone 3a JAEATENLHOCTHIO JIML, HAXOMALIHXCS M0/l HHOCTPAHHBLIM BIHAHHEM» (C
HIMCHCHHAMH W JONOJHCHHAMH), YcrasoM Lllkoabi M APYrMMH pernaMeHTHPYIOUHMH JIOKYMEHTAMH
(hesrepanbHOro, PErHOHATBHOTO H MYHHIHIATLHLIX YPOBHE!,

4. llopsaok nonb3oBaHMs MCTOUHMKAMH MHGDOPMALHK, MEPeYeHb OCHOBHBIX YCAYr M YCHOBHS MX

npejocrasickus onpeaensiores [lonoxkenneMm o wkonbHONH GHONHOTEKE, YTBEPKACHHBIM JTHPEKTOPOM
LIKOJIBL

5. llkona HeceT OTBETCTBEHHOCThH 3a JIOCTYNHOCTH M KAYecTBO 6ubmoreyno-uHGOpPMALHOHHOrO
obcayxkuBanus GuGIHOTEKH.

6. Opranusauus 00c/1yXHBAHHS YYaCTHHKOB 06Pa30BaTeILHOrO npouecca [porH3BOAHTCH B COOTBETCTBHM C
NpaBujlaMu TEXHHKH 0€30MacHOCTH,

7. B cootserctsum ¢ denepanbubiM 3akoHoM «O NpoTHBOACHCTBUHN IKCTPEMHCTCKOM aearensHocTH» No |14-
@3 ot 25 mons 2002 roaa, 8 wxonbHON GubHoTEKE 3anpelleHO pacnpoCTpaHCHHE, MPOH3BOICTRBO, XPAHEHHE
H HCNOIL30BAHHE JIMTEPATYPhl JKCTPEMHCTKOI HANpaBICHHOCTH.

7.1. bubnHoTexaph €XEMECHYHO TPOBOHT CBEpKY HMerommXes B Gonnax GuGIHOTEKH AOKYMEHTOB ¢
DesiepatbHBIM CIHCKOM IKCTPEMHCTCKHX MAaTepHAJIOB, NPH HAIHYHH H3bIMAET HX U3 0BopoTa GubnnoTeKH.

72. B coortserctBHM ¢ (enepansHeM 2akoHOM P® or 29.12.2010 Ne 436 «O 3aluTe Aered or
HHQOPMAIMH, NPUUKHAIOMEH Bpea HX 340POBBIO pasBHTHION, (denepanbHbiM 3akoHoM or 29.07.2013
Nel35-®3 «O BHeceHHH M3MEHEHMIT B CTATHIO 5 ®esepanbHoro 3akona «O 3ammre aeteit or HHpOpMaLKH,
NPHYHHAIOWICH Bpel HX 3/0POBBIO M Pa3sBHTHION OGMGIHOTEKAPh BBHIABJAAET M HMCKIIOYAET M3 OTKPBITOro
Aoctyna otaena  obcaykuBaHus  OOYYAIOLIMXCHA  MEYATHBIE  H3IAHMS, COOTBETCTBYIOUIHE  3HAKY
HHpOpMaUHOHHON npoaykuuK 16+, 18+,

7.3. BuOnuOTeKaphb YYHTBIBAET OrpaHHYCHHS M 3anpeTel, cBaA3aHHbie ¢ DelepanbHBIM 3aKOHOM OT
14.07.2022 Ne 255-®3 «O KOHTpONE 3a ASATEALHOCTHIO JHIL, HAXOAAIMXCS MO/l HHOCTPAHHBLIM BIHAHHEM)




(nanee - Desepanbubiii  3akon  Ne 255-03), MIOTOMY 4TO yKa3aHHOE BIMsHHe MOXEeT noMelars

BCECTOPOHHEMY  JIyXOBHOMY, HPABCTBCHHOMY, — HHTEN/ICKTYanbHOMY 1 hu3uyeckomy  passuriio
HECOBEPIICHHONETHHX.

II. OcnoBusie 2anaun
OcHoBHBIMH 3a1a9aMK HIKO/IBHOM GuOMHOTEKH SBASIOTCS:

a) obecneycHue yuacTHukam obpazosarenbHoro fipouecca - o0yvalommMMes, neaarorHyeckim paboTHuKawm,
POAHTENSAM (MHBIM 3aKOHHBIM MpeacTaBuTensM) obyuaommxes (nanee - No/b30BaTeNAM) - s0CTYNA K
uHpopmanmu, SHAHUAM,  KYNbTYPHBIM  LEHHOCTSM MOCPEICTBOM ~ MCNONB30BaHUA  GHOIHOTEYHO-
HH(pOPMALIHOHHEBIX PECYPCOB  LIKONBI HA Pa3MHYHBIX HOCHTEsX: OYMAXHOM  (KHMKHBI donan, donn
NIEPHOIMYCCKHX H3aHMIT), KOMMYHHKATHBHOM (xoMTIBIOTEpHBIE CeTH) M HHbIX HOCHTENAX;

0) BocnuTanme KYJIBTYPHOTO M IpaxIaHcKoro CaMOCO3HaHMs, NMOMOIL B COMMATH3AIMK obyuaromerocs,
Pa3BHTHH €r0 TBOPYECKOr0 MoTeHIHANa;

B) opmupoBanne HaBbIKOB HE3aBuCHMOro 6ubanoTeyHoro moapsoBartens: oby4enue moucky, orGopy u
KPHTH'CCKOH OlleHKe HHOpMatmHu;

thopmuposanue KompopTHOl GubanoTeunoii cpeasl.

HI. Ocnosubie yuxunn

Hns peanuszaumuu ocHoBHBIX 3anay 6ubanoreka:

a) popmupyer hona OubaHoTeUHO-HHOPMALHOHHEIX PECypCOB WIKOBI:

*  KOMIIEKTYyeT YHHBEpCaNbHBIH ('bOHll }"lCﬁHbIMH, XYJIO)KGCTBCHHHMH, HaY4YHBIMH, CIIPaBOYHBIMH,

MEAArOrHYeCKHMH H HAYYHO-TIONYAPHBIMH AOKYMEHTAMH Ha TPAAHIIHOHHBIX H HETPAIMIIHOHHBIX HOCHTENSX
HHpopmaimu;

* nonoauAeT Goua HHGopMAHOHHBIMH pecypcamu cetn Unreprer;
6) coznaer HH(POPMALHOHHYIO NPOAYKILHIO:
* OCYIIECTRIIAET AHANHTHKO-CHHTETHYECKYIO nepepabotky unpopmarmu:

* OPraHH3yeT u BeseT cnpasouHo-6ubanorpaduueckuii annapar: katanoru (anpaBuTHeIii, CHCTEeMaTHYeCKmil),
KapTOTEeKH (CHCTEMAaTHYECKYIO KapToTeKy crareil, TemMarHyeckue KapToTeKH), 3NeKTPOHHKI KaTaior;

* pa3pabaThiBaeT pekoMeHaaTebHEIe Gubmorpaduueckue nocobus (cnueku, 0630phl, ykaszareny u T.0L);
* obecneunBaet HHpOpMHUpOBaNHe nosnb3osareneit 06 nudopmannonnoii NPOAYKIIHH;
B) OCYylIeCTRIAET audppepenunpopannoe Oubanoteuno-uudopmanmonnoe obciyxuBanme obyvaomumxes:

* Opranusyer oOyueHHe HaBbIKaM He3aBHCHMOro 6Gubanoreunoro noab3oBatens M norpeGurens
HHpopmalm, COACHCTBYET HMHTErpalMM KOMILIeKca 3HAHUH, yMeHMH W HaBLIKOB paboTel ¢ KHuroii W
HHpOpMalHei;

* OKa3hiBACT MHPOPMALHOHHYIO MOJUICPKKY B pelleHHH 3ajav, BO3HHKAIOMMX B nporecce ux yuebHoii,
camoobpasoBarensHoii JL0CYTOBOH NeATeNLHOCTH:

) ocyuiecTsnser mnddepenumnposanmoe Oubmmoreuno-undopmaumonnoe 0GCIyKHBAHHE NMeEAAroruyeckmx
paboTHHKOB;

* BBIABASCT uHOOPMANHOHHBIE noTpebHOCTH M YIOBNETBOPACT 3anpoChl, CBA3aHHBIE C obyuennem,
BOCITMTaHHEM M 3/10pPOBbEM JIeTeil:

* BbIBASET HHpOpMauMOHHBIC norpebHocTH M YAOBJACTBOPSET 3anpochl B 06aacTH MearorHyeckux
HHHOBAIMI{ H HOBBIX TEXHOJIOIHiA:

* coaeiicTByeT npodeccHoHaTBHOl KOMITETCHIIMH, MOBBLILCHHIO KBaTM(DUKALIMK, NpOBeacHHIO arrecTaumun
fNenarornyeckux paboTHHKOB:




* c03aaeT OaHK MeJarorHueckoil MHQOPMAUMH KaK OCHOBbI €AMHON HH(OPMALMOHHOI cyx0bl

00111e06pa3oBaTEILHOIO  YUPEIKACHHA, OCYIIECTBISET HAKOIUICHHE, CHCTEMATH3ALMIO HHGOpMaUMKH 110
npeaMeTam, pasjieiaM H TeMam;

* OpraHusyeT JocTyn K 6aHKy neaarornyeckoil HHGopmanuu Ha mMoGEIX HOCHTENAX, NPOCMOTP JIEKTPOHHBIX
BEPCHil N1e1arOrH4ecKuX Haianuii;

* ocymectsaser Tekyuwlee uupopmuposanue (amn nHpopmaumu, 0630pEI  HOBBIX NOCTYIUICHHH H

nybnukaumit), MHGOPMHpOBAHHE PYKOBOACTBA IIKOJILI 10 BOMPOCAM YIPABICHUS obpazoBaTebHbIM
[POLECCoM;

* CrocoGeTBYET NPOBEACHHMIO 3aHATHIT 10 HOPMHUPOBAHIIO HEBOPMALMOHHOT KYJAbTYPBI;

1) ocymecrsnser anpdepenunporannoe GuGIHOTEUHO-HHPOPMAIHOHHOE 06CTYKHBaHHE poanTeneit (MHbIX
3AKOHHBIX TIpe/IcTaBuTeNei) oOydalommxes:

* YAOBIETBOPACT 3anpockl Nojib3oBaresieii ¥ HHPOPMHPYET O HOBBIX MOCTYILICHHAX B GHOTHOTEKY;

* KOHCYJILTHPYET M0 BONPOCaM OpraHH3allii CEMEHHOTO YTEHHA, 3HAKOMHT ¢ HHQOpMALIHEli N0 BOCIIHTAHHIO
JereH;

* KOHCYJIbTHPYET MO BONpOcaM yueOHbBIX H3AaHuit /Ui 00yvalonmxcs.
IV. Opranmsauus gesrreabnoctu Gubanorekn

1. llkonbuas GubnuoTeka Mo CBOEH CTPYKTYpe AeNHTCH Ha aGOHEMEHT, YHTANLHBI 341, OT/1e yueOHHKOB M
OTAEI METOAHYECKOH JIMTEPATYPEI 110 NpeaMeTam.

2. bubnuoreuno-nnpopMalHOHHOE  OOCHYXHBAHHE OCYIIECTBASETCS HAa OCHOBE  OHGIHOTEHHO-

HHQOPMALHOHHBIX PECYPCOB B COOTBETCTBHH ¢ y4eOHBIM M BOCHHTATENLHBIM TJAHAMH WIKOJB H IIAHOM
paboThl WKONLHOH GHOIHOTEKH.

3. B uensx obecneuenns mozuepHu3auuu GHONMOTEKH B YCIOBHAX uidopmaTuzamu o0pazoBaHus ¥ B
pE/eaax CpeACTB, BbUICIACMBIX YUPEAHTENAMY, IKoNa obecneunBaeT GubHOTEKY:

* rapaHTHPOBAHHBIM (PHHAHCHPOBAHHEM KOMILICKTOBaHMS GHEIMOTEUHO-HH(YOPMALIHOHHBIX PECYPCOB;

* TEJICKOMMYHHKALHOHHOH H KONHPOBAIBHO-MHOKHTENBHON TEXHHUKOH M HEOOXOAMMBIMH NPOrpaAMMHBIMH
NPOJYKTAMH;

* 6ubHOTEeUHON TEXHHKO H KAHLUEIAPCKHMH NIPHHAUICKHOCTSMH.
4. lllkona co3zaeT yCIOBHA JUIA COXPAHHOCTH ANNAPATYphl, 000PYIOBAHHA H HMYIIECTBA GHOTHOTEKH.

5. OTBETCTBEHHOCTD 3@ CHCTEMATHYHOCTH M KAYECTBO KOMIUICKTOBAHHS OCHOBHOIO ¢donna GubauorTekn,
KOMIUIEKTOBaHHe y4eGHOro (OHJa B COOTBETCTBHH C (he/iepaIbHBIMH NEPEYHSIMHM YYeOHHKOB M yueOHO-

METOIHYCCKHX H3/aHMH, co3aHne HEOOXOMMMBIX YCIOBHI U JIEATENLHOCTH GHONHOTEKH HECeT AMPeKTop
LIKOJIb.

6. Pexum paborhl mKoMbHON OHONMOTEKH OnpeieiseTcs B COOTBETCTBHH ¢ [IpasunamMu BHYTpeHHEro
pacnops/ixa Kokl

V. ¥npasaenune,

1. OGuiee pyKOBOACTBO JEATENBHOCTBIO WKONLHON GUOIHOTEKH OCYIIeCTRISET JMPEKTOP IIKOIBL.

2. PykoBO/ICTBO 1IKO/IBHOM GHOAMOTEKOI OCylecTBaseT OubmHoTeKaph, KOTOPBIH HECET OTBETCTBEHHOCTH B
Npejenax cBoeH KOMNETCHIMH nepes oOMecTBOM H AHPEKTOPOM IIKOJIBI, 06YHAIOIMMHCS, HX POAHTENAMM
(MHBIMH  3aKOHHBIMHM TIPEICTABHTE/SIMH) 3a OPraHM3alMIo M PE3YALTATBI JICATEBHOCTH IIKOABHOIN

OnbimOTeKH B COOTBETCTBMM ¢ (DYHKUMOHANBHBIMH  OOS3aHHOCTAMH, NPEAYCMOTPEHHBIMH
KBIH(HKALHOHHBIMH TPeGOBAHHAMH, TPY/IOBBIM IOTOBOPOM.

3 5“6!"40’1‘6!(&})!: HA3HA4acTCH JHPEKTOPOM IIKO/IbI, MOXKET SBJIATLCS WICHOM IE1aroriyeckoro KOJUICKTHBA
H  BXOJIHTH B COCTaB I1€1arori4ecKkoro copera 06[11606[)830881'6”5}!0!‘0 YUPCKICHHA.

4. buGiuorekaph pa3pabaTeiBaeT W npejiCTABAET AHPEKTOPY WIKOJbl HA YTBEPXKKJICHHE CIEAYIOLIHE
JOKYMEHTHI:




a) Ilonoxenne o oubnunoreke; Mpasuna nonb3oBanus GuGanotekoit; MMonowenue o nopsiake obecnevyenus
yueOHUKaMH,  yyeGHBIMK MOCOOHAMH,  yueGHO-MeTOMHYeCKHMH MatepuanaMu B MBOV
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r) J1IaHOBO-0TYETHYIO AOKYMCHTAaIIHIO,

) TEXHOIOTHYECKYIO JAOKYMEHTAIIHIO.
5. [lopsnok komniekToBanms mrara WIKOJIbHOM OubanoTexu PerilaMeHTHpyeTes YCeTaBoM mKosl.

6. Pabotuukn Gubamorekn MOryT OCYIUECTBIATH MCAArOrHYecKyi0  JesTenbHOCTh. CoBMelneHue
OubnuoTeuno-unpopMatmontoli  u MEAArOrHY4eckOH  /1eSTe/NBHOCTH  OCyIeCTBAsEeTCS paboTHHKOM
OubnnoTeKH TONBKO Ha 100poBOILHOI OCHOBE,

6. Tpynossie oTHOmEHNS PabOTHHKOB WIKOILHOI GHOIHOTEKH | CpeaHeii Kobl peryiupyloTes TPYAOBBIM
A0TOBOPOM, YCIOBHA KOTOPOIO HE AOMKHBI TIPOTHBOPEUHTH 3aKoHOMaTenbeTBY Poccuiickoii ®enepanuu o
Tpyze.

VL Ipaga u o6szaunocrn Gubanorexn

|. PaGoTHHKH WwKoABLHOT OGuOIHOTEKH HMMEIOT NIPaBo:
=R LIKOJIBHOM OHOIHOTEKH MMEIOT 11paBo:

a) caMOCTOSTENNbHO BIOMPaTH HOPMBL, Cpe/ICTBA H METOIBI Oubanoreyno-unpopmaunontoro obcmykuBanus
06pa3oBaTe/IbHOr0 M BOCHHTATE/LHOrO NPOLIECCOB B COOTBETCTBHH C LEMAMH M 3ajauyamm, YKa3aHHbIMH B
Ycrase wkonst u Monoxenuu o IKONbHOMH 6ubnnoreke;

0) NpoBoAMTL B ycTaHOBIEHHOM NopsaKke (aKyIbTaTHBHLIC 3aHATHS, YPOKH H KpYyKKH Oubamoreyno-
Oubauorpaduueckux 3nanmit HH(POPMAIHOHHOI KyABTYpBI;

B) PEKOMEH/IOBATH MCTOMHHKH KOMIICKTOBAHHS HH(POPMALHOHHBIX PecypcoB;

) HM3bIMaTh H pPeann3OBHIBATH AOKYMEHTBl ¥3 (OHAOB B COOTBETCTBHH ¢ HHCTpyKuMeit mno yuery
Gubamnoreunoro donna;

1) ONpeeNsTh B COOTBETCTBHM ¢ MPABHIAMH NOAB3IOBAHMA WIKOMBLHOM GHGAHOTEKOI, YTBEPKIACHHBIMH
AHPEKTOPOM UIKOTIbY, H 110 COTACOBAHMIO C POAHTENHCKHM KOMHTETOM HJIH TOTECYHTENLCKHM COBETOM BH/IHI
# Pa3MEPhI KOMIIEHCALMH ylep6a, HAHECEHHOTO NOB30BATENAMH Onbnuorexn;

€) MMeTh eXKerOHBII OTIyCK B COOTBETCTBHM C JIOKANLHBIMH HOPMATHBHBIMH aKTamu;
K) OBITE NpeACTABICHHBIMU K PasTH4HBIM GopMam noompenus;

3) Y4acTBOBAaTh B COOTBETCTBHH ¢ 3akOHoxaTenscTBoM Poccuiickoii ®enepauun p pabote GubGMHOTEUHBIX
accoumnatmni uiaM cor30B..

2. Pabotuuku 6ubanorex 00s3aHbI:

a) 06ecneynTh NoB30BATENAM BO3MOKHOCTS paboThl ¢ HHMOPMALHOHHBLIMK pecypcamu 6ubnnorexn

6) yuuthiBath orpanuuenus 3AMPETHI, CBAIAHHLIE CO CTATYCOM MHOCTPAHHOIO areHTa, KOHKPETHOro
nopaaka aeicTeuil B ciyuae obuapykenus COOTBETCTBYIONIMX HHDOPMALHOHHBIX MATEPHANOB, YTOGE! He

HapyunTsb cr. 1, 9, 11 ®enepanbroro sakona Ne 255-®3, ct. 12.2, 46 ®esepansroro 3akona No 273-93, 4. |
cT. | ®eaepanshoro 3akona Ne 436-03.;

(bopmupoBasus u nonyuenns 3akaza, Tak u B MOCACACTBHH, CKEMECAYHO CBEPSS MMEIONIHECT MCTOYHMKY
HHpOPMALMH  CcO  criMcKoM IKCTPEMHCTCKHX ~ MATEPHAIOB, pasMEICHHBIX B HHpOpMaLHOHHO-
KOMMYHHUKAUHOHHOH cetH MHTepHeT ma oduumamshoM caiite enepansioro oprana rocyaapcTBeHHO
PETHCTPALIHH B COOTBETCTBHH CO CT.13 Desepanbhoro 3akona 01 25.07.2002 Nel14-®3 «O

MPOTHBOACHCTBHH IKCTPEMHCTCKOM JeATEALHOCTIN:

I') BBIABJIATE M HCKITIOYATH M3 OTKPBITOro IocTyma oTena obcmyKuBanus OGyualomHXCs nevarHbie H3IaHNA,
COOTBETCTBYIOUIHE 3HAKY HHDOPMAITHOHHOI npoaykuuu 16+, 18+;

1) uHdopmupoBaTh nonblosaTeneii o BHJIaX npeiocTasnseMeix 6ubaunorexoii yeayr;
e) obecneynTs Hayunyio Opranu3aumio GoHA0B U KaTanoros;

A1) opmupoBaTh GOHIBI B COOTBETCTBHY ¢ YTBEPRKICHHBIMH (pelepatbHbIMH MepeunsMu yueOHBIX H3aaumii,
0

GpazoBatenbHbiMy MPOTPAMMAMH UIKOJIbI, HHTEPECaMH, MOTPEGHOCTAMH 1 3anpocamMu BCEX MepeyHCIeHHBIX
BBILIE KaTeropuii noin3oparenei:




€)  COBEpIICHCTBOBATH  WHpOPMaUHOHHO-OuOHOTpadHueckoe H  GHOIHOTeYHOE obcyxuBanue
NoJb30BaTEICH;

) obecreuHBaTh COXPAHHOCTL HCIIO/B3OBAHMS HOCHTENEH HH(OPMAIIMH, HX CHCTEMATH3ALMIO, pasMelleHHe
H XpaHeHHe;

3) obecrieunBath pexuM paboThl MKOMBHON GHOIHOTEKH;

H) OTYHTBIBATHCA B YCTAHOBJICHHOM MOPA/IKE nepesl AHPEKTOPOM HIKOJIbI;
K) NMOBBILIATH KBAMpHKAILHIO.

VIL Ilpasa n obsizannocTu noas3osareneii ouéanorexn

1. oap3osarenn GuGAHOTEKH HMEIOT IIPABO:
* Ha GecnaTroe nosb3oBanue GHOIHOTEUHO-HHAOPMALHOHHBIMH pecypcamu 6uGmorexn konnr;

* NOJMy4aTh NONHYIO HH(OPMAUMIO O cocTase OnOAMOTEUHOro (hoHA, HH(OPMAIHOHHBIX pecypcax H
npegocTasiseMbix Oubnunorexoit yenyrax;

* M0Jb30BaTBCA CHpaBo4HO-OubHorpaduyeckum annapatom GuGIHOTEKH;
*  [OJYHaTh KOHCYILTAIHOHHYIO OMOIb B TOHCKE H BRIGOPE HCTOYHHKOB HHbOpPMALIHHK;

* [MOayHaTh BO BPEMEHHOE MOML30BAHHE HA aDOHEMEHTE H B YHTAILHOM 3aJIC NIEYaTHbIE H3JAHHS W IpyrHe
HCTOYHHUKH HHPOpMALIHK;

¢ [pouieBaTh CPOK I0JIB30BAHHSA JJOKYMEHTAMH,

* nonywath Temaruueckue, Qaxtorpaduueckue, yrounsiomme M OGubanorpaduueckue CIpaBKH Ha
ocHose (onsa GubnnoTekn;

* Y4acTBOBAaThb B MEPONPHATHAX, NPOBOAMMBIX GuOIHOTEKOI!;
* obpamarses A8 pa3pelienns KoH(IHKTHON CHTYaUHH K TMPEKTOPY MIKOBI.

2. llons3osarenn wxonsHON Gubanorekn obs3an!:
a) cobmonare NpaBuIIA N0JIb30BaHKs WIKOILHOMN GHOAHOTEKO:

0) BepeikHO OTHOCHTBCS K NPOU3BE/ICHHUAM NeyaTH (He BLIPLIBATH, He 3arHGaTh CTPAHHIL, He AeNaTh B KHHIAX
NOAHCPKHBAHHA, MIOMETKH), HHBIM JIOKYMEHTAM HA PA3THYHBIX HOCHTE/1X, 060PYA0BAHMIO, HHBEHTAPIO;

B) NOICPKHBATE NOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYINE OHOAHOTEKH, pacnonokKeHus
KapToueK B KaTalorax U Kaprorexax;

I) N0JIb30BaThCH LICHHBIMH H CITPABOYHLIMH JIOKYMEHTAMH TOJIBKO B MOMEIUIEHHH GHGJIHO‘I‘CKH;

A) yOeaHTHCA NpPH  NONYYEHHH JIOKYMEHTOB B  OTCYTCTBHM jceKktos, a npH  obHapyxeHHH
npourpopmuposats 06 3roM paGorHuka GubGnnoTekn. OTBETCTBEHHOCTH 3a obHapyxeHHbie aedexkTs B
CaBaCMBIX JIOKYMEHTAX HECET NOCHeAHHHN M0nb30BaTeNb;

€) PacnHChIBATLCA B YMTATENbCKOM (OpMyNspe 3a Kaabili MosnyqeHHbil JIOKYMEHT (HCKIIOYCHHE:
oOyuaronmecs 1-4 knaccos);

%) BO3BPAIIATh JIOKYMEHTBI B LIKONbHYIO GHGIHOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHATE JIOKYMEHTBI WIKO/bHOMN GHOIHOTEKH B Ciyyae HX yTpPaThl WM MOPYH HM PaBHOLEHHBIMH, 1HGO
KOMIEHCHPOBATD yIep6 B pasMepe, YCTAHOBJICHHOM NPABHIAMH TOJIb30BAHASA IIKONBHON GHONHOTEKOM:

M) TONHOCTBIO PACCUMTATHCS CO IMKONBHON GHOIHOTEKON N0 MCTECUCHHH cpoka oOyyeHus win pabotsl B
HIKone.

3. lNopaaok nons30BaHus WIKOIBbHOM OubanoTekoii:

a) 3anuch B WKOMbHYIO GnGaMoTeky OoGyHalOUMXCA NPOH3IBOAHTCE MO CIIHCOYHOMY COCTaBy Kiacca,
N€AArorM4eckuX  HHbIX PabOTHHKOB LWIKOBI - B HHAHBHYAILHOM NOPSIKE;

0) nepeperucTpauus nonb3osarenei MKOILHON GHGAHOTEKH [IPOH3BOJINTCH €IKEr0JIHO;
B) AOKYMEHTOM, MOATBEPKAAIOIIHM 1paBo 1noJib30BaHuA OUGAHOTEKOH, AB/ISETCH YHTATENLCKHI hopmysp:

r) unTarenbekuit GopMyasp GpUKCHpyeT naTy BBLIAYHM MOL30BATEINIO JMOKYMEHTOB u3 (onaa Gubinorexn u
HX BO3BpaleHus B OHGIHOTEKY.

4. HOQEQOK 1OJIb30BAH U B.GOHQMCHTOMI




OJIHOBPEMEHHO;
6) MaKCHUMallbHbBIC CPOKH IMONKL30BaHUS noxymemamu:
- Y4eOHHKH, y4eGHbIe MOCoOHS - yueOHslii rox;

- HayuHO-MONY IApHad, NO3HABATENLHAS, XYA0KECTBOHHAS nuteparypa - 14 aueii:

)

- NCPHOAHUYECKHE M31aHHA, H31aHHA NOBBIIEHHOTO crpoca - 7 JIHEi;

B) M0/b30BATEMH MOTYT MPOMLTHTS CPOK TO/b30BAHHA JOKYMEHTAMH, €C/IH HA HHX OTCYTCTBYET CIpOC cO
CTOPOHBI IPYIUX MONL30BATENCH.

3. INopsaox [10Tb30BAHUA YHTATLHBIM 3AJI0M:
a) IOKYMEHTHI, TpEHa3sHAYCHHbIC U1 paboThl B YHTANBHOM 3ane, Ha IOM He BBIIAIOTCA:

6) IHIHKIIONEIHH, CIIPaBOYHHUKH, PEJIKHE, LICHHBIC H HMCIOIIHECH B €IMHCTBEHHOM IK3EMILIsIpE JAOKYMEHThI
BBIAAIOTCH TOJILKO U1 p860Tbl B UHTANILHOM 3ane;
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